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A. Preparing a computer running
Windows 7 or Windows Vista
for Dzongkha

Basic support for Dzongkha script rendering is included in the Windows Vista

and Windows 7 operating systems. However, since Windows Vista and 7 do

not include a Dzongkha locale, a Dzongkha keyboard or Dzongkha fonts, these

need to be installed.

1. Installation of Dzongkha fonts

There are currently three Dzongkha Unicode fonts which work well in applica-

tions that support Unicode:

. DDC Uchen — a tsuig font developed by the DDC;

+  Wangdi 29 — ajoyig font developed by the DDC; and

+  Jomolhari — a Dzongkha font designed and made by Christopher Fynn

for printing traditional religious texts.

Carry out the following steps to install these fonts.

Step 1

Insert and open the CD provided with this booklet.

@{@ » Computer » '|"“ Search Computer i
Organize ~ AutoPlay Eject Close session Properties > B O
s Favorites | =l i i
5 4 Hard Disk Drives (2)
Deskt
B Decetop Local Disk (C)
J8 Downloads =

(ﬁj Recent Places

=l Libraries
@ Documents
\J, Music

&, Pictures

g Videos

& Computer
& Local Disk (C)

™™ 34,0 G8 free of 708 GB

New Volume (D:)

—> |
&7 390 6B free of 781 GB Open
Open in new window
Open AutoPlay...

DVD RW Dirive (E:) Dzon Shae with
| Unicode
u % Combine supported files in Acrobat...

© Scan E\
A Unlocker

4 Devices with Removable Sto
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Step 2
On your CD open the folder named Dzongkha Unicode 2010.

=

D4& » com.. » DVDRW.. »  ~[%][ Search DVD RW Drive (E) Dzongkha Unicode p
Irganize ~ Close session Eject - O @
\f Favorites = ‘ A Dzongkha Unicode 2010 ‘
M Desktop Open
Ja Downloads Open in new win_dow .
;} s Add to VLC media Rlayer s Playlist

Open as Notebook in OneNote

Play with VLC media player
Sl Libraries 7-Zip »
@ Documents Sharewith »
\&/ Music L & Groove Folder Synchronization '
&, Pictures % Combine supported files in Acrobat...
8 videos @ Scan Dzongkha Unicode 2010

A Unlocker

N Computer Sardl »

Step 3
Then, under this, open the folder Dzongkha for Win Vista & 7.

;'| ). < DVD.. » Dzongkh.. » "‘f H Search Dzongkha Unicode 2010 P|
‘ganize ~ Close session Eject s 1 @
7

7 Favorites -~ Name Date modified Type
B Desktop ). Avast 5/28/2010 11:35 PM  File folder
i Downloads
& L Dzongkha Fonts der
% Recent Places 2 Open

). Dzongkha for Win XP Open in new window ider
JLibraries ), Dzongkha for Win Vista & 7 Add to VLC media player's Playlist her
f‘lD . ). Firefox Open as Notebook in OneNote der
B ocuments & Ti Play with VLC media player I
& Music i % Tise 7-Zip - | el
5, Pictures =| ). Unicode Convertors Share with , [der
B videos ). Word Templates & Groove Folder Synchronization » [der

D Dzongkha Instructions & Combine supported files in Acrobat... t Short
¥ Computer @ Dzongkha_Keyboard Layout 0.1¢ gcan Dzongkha for Win Vista & 7 Acrob
& Local Disk (C) # MS07-MS'03Converters 4 Unlocker o
=2 Naw Valiima (DA oo
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Step 4
Then open the sub-folder named Dzongkha Fonts.
}ﬂ < New.. » Dzongkh.. » "%H Search Dzongkha Unicode 2010 p‘
ganize ~ (= Open Include in library - Share with ~ Bt m—— | @
=
7 Favorites ~ Name Date modified Type
H pesktop ). Avast Open IAM File folder
|8 Downloads # Open in new window ﬁ
5 Recent Places b, Dzonokha Fonts Add to VLC media player's Playlist lA—M F? g lorcel
J. Dzongkha for W Open as Notebook in OneNote AM File folder
§ Libraries ). Dzongkha for Wi  Play with VLC media player AM File folder
?‘;Documents ). Firefox 7-Zip " |AM File folder
& Musi i ). Tise Share with " lAM File folder
B = ) et 2 Groove Folder Synchronization D T Oull
g Pictures b Ullicogg Convert Restore previous versions B hioitocer
lVideos k. Word Templates % Combine supported files in Acrobat... e filefoce
@ Dzongkha_Instru G e ym—— M Internet Sk
:'.\‘Computer "@ Dzongkha_Keybcd  1hclude in library » (M Adobe Acn
% Local Disk (C)) ﬁ MS07-MS'03Con = yn|ocker BPM  Applicatior
=2 Naw Valiima (DA ERpE
Step 5

In that folder, press Ctrl-A to select all fonts. Then right-click on the files and
choose Install. This will install the Dzongkha fonts on your computer.

a
)‘I_\ « Dzon.. » DzongkhaF.. "‘fH Search Dzongkha Fonts
ganize - Close session Eject
=
I Desktop = Name Date medified
} Downloads -
& Recent Places SallBCceD Preview 03:01A
ls | DDC Wangdi|  pas 03:01 A
|Libraries ls | Jomolhari | &) Install 03:01A
% Documents 7-Zip i
b/. Music @ Convert to Adobe PDF
I Pictures © Scan selected items for viruses
LVideos A Unlocker
= Send to >
[ Computer Cut
 Local Disk (C:) Copy
z New Volume (D:) Create shortcut

Note: Please delete any older versions of these fonts before installing updated
versions.
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2. Installation of Dzongkha Locale
Step 1

On your CD, using Windows Explorer navigate to the
Dzongkha Unicode 2010\ Dzongkha for Win Vista & 7\Locale folder.

= | &

6@-‘ J. « Dzon.. » Dzongkh.. » "%H Search Dzongkha for Win Vista & 7 L o ol
Organize ~ Close session Eject -1 @
=
% Favorites = Name Date modified Type
Deskit
?Des TP ; J. Dzongkha Fonts 5/28/2010 11:36 PM  File folder
ownloads
2 ). Keyboar 10 11:36 PM  File folder
%5 Recent Places ————— Open
), Locale Open in new window 10 11:36 PM  File folder
@ Libraries "@ Dzongkh  Add to VLC media player's Playlist 10 3:01 AM Adobe Acr
E‘l i Y Read-M Open as Notebook in OneNote 10 3:53 AM fieriDoca
< Documents Play with VLC media player
-\é, Music - 7-Zip 4
&, Pictures B Share with '
&Videos @ Groove Folder Synchronization D
% Combine supported files in Acrobat...
Step 2

In the Locale folder double click on DZ-BT-Locale.

This will run the program to automatically install Dzongkha locale
on your system.

£} ' st 1Y e e e ., T x]
o

q@-‘ ). < Dzongkha fo.. » Locale v‘%“ Search Locale

Organize ~ Close session Eject

- e

B Desktop e Name
J4 Downloads
%3 Recent Places

Date modified Type

DZ-BT-Locale 4/3/2010 3:01 AM Windows I

(=] Libraries

@ Documents
\Q/ Music

&, Pictures

!.Videos

i Computer
& Local Disk (C)
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3. Installation of Dzongkha Keyboard

Step 1
On your CD, using Windows Explorer navigate to the
Dzongkha Unicode 2010\ Dzongkha for Win Vista & 7\Keyboard folder.

=
@@-I J, « Dzon.. » Dzongkh.. » "‘7Hﬂwrch Dzongkha for Win Vista &7 A B ol
Organize ~ Close session Eject -1 @
=
% Favorites = Name Date modified Type
Deskit
?Des TP . J. Dzongkha Fonts 5/28/2010 11:36 PM  File folder
ownloads
: b Keyboard P 11:36 PM  File folder
%5 Recent Places Open
J. Locale Open in hew window D 11:36 PM  File folder
@8 Libraries @ Dzongkha{ Add to VLC media player's Playlist 3:01 AM Adobe Act
@ . . Y Read-Me Open as Notebook in OneNote D 3:53 AM Text Docu
el OCUmEnS Play with VLC media player
-\é/ Music - 7-Zip ¢
&5 Pictures i Share with ’
Step 2

In the Keyboard folder double click on the setup.exe file.

This program will automatically install Dzongkha keyboard on your system.
It will then be accessible in the language bar in the taskbar located at the bot-
tom of your screen under “OL”.

T et M o O et ey [P |
@{ ). « Dzong.. » Keyboard » "‘7“ Search Keyboard p‘
Organize ~ Include in library ~ Share with ~ Burn New folder - @

=
@if Favorites Name Date modified Type
Deskit
T o TP ’ J. amde4 5/20/2010 1:28 AM  File folder
Downloads
& R ol ). 386 5/20/2010 1:28 AM  File folder
=3 Recent Places
b ). ia64 5/20/2010 1:28 AM  File folder
(5 Libraries ). wowé4 5/20/2010 1:28 AM  File folder
@ Docutnenta DzKBD_amd64 4/3/2010 3:01 AM Windows Install
x DzKBD_i386 4/3/2010 3:01 AM Windows Install
4 Music
-
5, Pictures i DzKBD_ia64 4/3/2010 3:01 AM Windows Install
: < setu q ication
Vidon 2 setup 4/3/2010 3:01 AM  Applicati

L] Computer
& Local Disk (C))
<z New Volume (D:)

@ Network
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B. Preparing a computer running
Windows XP for Dzongkha

Outline of Installation procedure for Windows XP
Dzongkha Unicode will work correctly in Windows XP only if certain conditions
are met:
i.  First you need to have at least one Dzongkha Unicode font installed .
ii.  Second you need to enable Complex Script support in Windows.

iii. Third, you need to upgrade Uniscribe (usp10.dll), the complex-script
shaping engine which comes with Windows XP, to a version which has
support for the Dzongkha script.

iv.  Fourth, you should install a Dzongkha keyboard or input method to
enable you to type & edit Dzongkha text.

v.  Fifth you may have to configure individual applications on your com-
puter to use complex script languages and Dzongkha correctly.

1. Installation of Dzongkha fonts

Step 1
Click the Start button located at the bottom left-hand corner of your screen.
Then choose and click Control Panel.

Dzongkha Development Commission
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Step 2
In the Control Panel window, make sure Classic View is selected, then double

click the Fonts folder icon.

£ Control Panel

Edit View Favorites Tools Help ”

File

@Back v e < @ ipSeard1 HZ*,Folders v

Address |[@ Control Panel L‘_']I €3

A

ﬂ/ Control Panel x

See Also (») 0 é :

Automatic  Date and Time Display
Updates

[ O

Game IntelR) GMA Internet

Accessibility Add Hardware Add or Administrative Adobe Version
Options Remov... Tools Cue CS3

el

[

& Windows Update
@) Help and Support

Keyboard ~

Step 3
Go to File » Install New Font.

® Control Panel

= Fonts
Edit
Open
Print

Install New Font...

Create Shortcut

d 9 g 4 o

Rename
:nd_n?:_ ... ACaslonPro... ACaslonPr... ACaslonPro-... ACaslonPro-... AGaramon.
Properties ) (TrueType)  (TrueType)  (TrueType)  (TrueType)  (TrueType

9 o o ® H

AGaramon... AGaramon... AGaramon... Agency FB Agency FB  AharoniBold Albertus Ext
(TrueType)  (TrueType)  (TrueType)  (TrueType) Bold (Tr... (TrueType) Bold (TrueT.

View Favorites Tools Help

@ ‘/OSeard'l [E}Folders ‘ E ‘ @FOH&I

Close

Dzongkha Tools for Unicode- A guide to installation and configuration
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Step 4

In the Add Fonts dialogue box, under Folders, browse to the Dzongkha
Unicode 2010 \Dzongkha for Windows XP \Fonts folder on the CD.
Then click the Select All button, to select all the fonts in that folder
Make sure the Copy fonts to Fonts folder check-box is ticked

Then click on the OK button to install the fonts.

ack - Folder Sync
Ligt of fonts:

DDC_Uchen (TrueType)

.
) A Go
"."a'aru:u:lingi I"II1|J1J--'JII':|: ) @ Eal

=
Select Al

man. ..

EType)
ﬂ Folders: q‘]
— g:\.. dzongkha fonts Drives: . 15 Extra
“ype) =g ~ a: LVJ| [ Network... J FrueT. ..

[=r dzongkha unicode
ﬂ = Dzongkha Fonts qu
“tus na New |
_ 1
Copy forts to Forts folder

2. Enabling Complex-Script Support
Step 1

On your computer go to Control Panel » Regional and Language Options.
Double click the Regional and Language Options icon.
Fle Edt View Favorites Tools Help &
Qeack - @ - (¥ | JOsearch [ Foders | (G~ | (& Foider Sync

Address |@ Control Panel

B
[A  Network Phoneand Power Options 2 |
1| Setup Wizard  Modem ...

5 e 3

| Printersand [EIEENG] Scanners and

| Faxes Language Cameras
Options

% Wwindows Update L @ @

@) Help and Support = D &

Dzongkha Development Commission
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Step 2
In the Regional and Language Options dialogue, choose the Languages tab.
Then, under Supplemental language support, tick the box next to the option
Install files for complex script and right-to-left languages (including Thai).
Then click OK.

Regional and Language Options

Regional Options | Languages | Advanced |

Text services and input languages
To view or change the languages and methods you can use to enter

text, click Details.

Supplemental language support
Most languages are installed by default. To install additional languages.
select the appropriate check box below.
Install files for complex script and right-todeft languages (including
Thai)
[[] Install files for East Asian languages

[ ok ][ cancel || Aoply

Step 3

You will then see an Install Supplemental Language Support dialogue box.
In this dialogue box click the OK button.

Then, in the Regional and Language Options dialogue box, click Apply.

Install Supplemental Language Support

You chose to install the Arabic, Armenian, Georgian, Hebrew, Indic, Thai and Vietnamese language files. This will require 10 MB or more of available disk space. The files will
. be installed after you dlick OK or Apply on the Regional and Language Options dialog box.,

Lo J

Dzongkha Tools for Unicode- A guide to installation and configuration
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Step 4

Next you will be prompted to insert a Windows XP CD so the necessary files
can be copied to your computer.

Insert your Windows CD and click on OK to copy the files.

Regional and Language Options

| Regional Options | Languages | Advanced

~ Text services and input languages
To view or change the languages and methods you can use to enter

text, click Details.

~ Supplemental language support

Regional and Language Options -- Copying Files...

G

EN386\MSDLGE74.FON

Insert Disk

@ Please insert the Compact Disc labeled Windows XP

Professional CD-ROM' into your CD-ROM drive (E:) and

then click OK.

You can also click OK if you want files to be copied
from an altemate location, such as a floppy disk or a
network server.

Lok J[ Cencel J[ 4oy |
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Step 5

Once the files have been copied, you will be prompted to restart your compu-
ter. First make sure you remove your Windows XP CD and then click on Yes to
restart your computer.

Change Regional Options

9 ) You must restart your computer before the new settings will take effect.
-

Do you want to restart your computer now?

i \__:es ‘ [ No ]

Note: If for some reason you do not have a Windows XP CD you may skip these steps
- though doing so will limit the functionality of Dzongkha in some applications.

3. Updating Uniscribe on Windows XP

When your computer does not have a suitable version of Uniscribe (usp10.dll)
installed and properly configured, Dzongkha words will display as in the first
example below. The Dzongkha characters do appear, but they do not combine
correctly.

When your computer does have a suitable version of Uniscribe, your computer
will then combine the letters correctly as seen in the second example:

example 1 example 2

Dzongkha Tools for Unicode- A guide to installation and configuration 17
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. ___________________________________________________________________________________________________________|
Step 1

Since the version of Uniscribe (usp10.dIl) which comes with Windows XP itself
has no support for Dzongkha, the version of this file in your Windows system
folder must be updated with a version that has this support.

If you have Office 2003 SP2 or Office 2007 installed on your system, then you
can jump to the next step which shows you how to make this available to other
applications on your system.

Otherwise, to obtain an updated version of Uniscribe you will first need to
either:

+  download and install the free Microsoft Word Viewer from
www.microsoft.com.

«  upgrade an existing version of Microsoft Office 2003 / XP with all the
latest service packs from Microsoft Office Update.

. or, install Microsoft Office 2007 .

Microsoft’s Windows Vista operating system also comes with a version of
Uniscribe (usp10.dll) which supports rendering Dzongkha text.
Unfortunately Microsoft do not permit third parties to distribute any of these
updated versions of usp10.dll.

Step 2
On your CD navigate to the Dzongkha Unicode 2010\ Dzongkha for Windows
XP \Uniscribe folder.

File Edit View Faveorites Teols Help

Q- Q- ¥ | SO search [ Folders

Address || E:\Dzongkha Unicode 2010\Dzongkha for Win XP
Dzongkha Fonts
Keyboard

- @ Folder Sync

File and Folder Tasks @
e B
@il Rename this folder zond

Explore
[ Move this folder Search...
[ copy this folder

Open as Motebook in OneMote

Dzongkha Development Commission
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Step 3
In the Uniscribe folder double click on the InstallUsp100nly.exe file to run
the update utility.

File Edit View Favorites Tools Help

e Badk - @ @ /C) Search E— Folders v @ Folder Sync

Address ([ E:\Dzongkha Unicode 2010\Dzonakha for Win P WUnisaribe
Files Currently on the CD

ny A

IO EIISS008] msvbyma0.dl  usp10.dil

File and Folder Tasks @

Eﬁ Rename this file
% Move this file
™ Coov this file

nly.exe

Step 4

The utility asks you where to find the newer version of Uniscribe (usp10.dll)
which was included in Office 2003 or Word Viewer. Most systems will have
this file in the default location predicted by the utility - if so click Update.

If for some reason you want to specify a different folder location click Browse

to select the folder which contains the file named usp10.dll and click Open.

W Khmer Unicode 1.2 g’

Please enter the full path and name of USP10.DLL

Browse

Update

Close

If you have Office 2007 installed, the usp10.dll file with Dzongkha support will
usually be located in the C:\Program Files\Microsoft Office\Office12 folder.

Dzongkha Tools for Unicode- A guide to installation and configuration
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Step 5
When you click Update and the computer reports that the uspzo.dll file is now
updated, click OK.

W Khmer Unicode 1.2

Khmer Unicode 1.2

Browse

3 Report:
@ - Usp10.di fie has been updated. |,

OK Close

Step 6

The computer may now give you a warning saying a system file has been
replaced by an unrecognized version and that you need to insert the original
Windows Installation CD to restore the original version.

Do not insert your Windows CD, press Cancel instead

Windows File Probection

mhnmﬂhmhmmmm
unrecoorined versons. To mamnizin system siabdty,
Mumhwﬂmﬂ“h

Inseet your Windows XP wmsummzmm

g _| mwxma
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Cancelling the option to revert to previous Uniscribe

This warning is displayed because the Windows security system thinks that

a system file has been changed without your knowledge. But since the newer
usp1o.dll file that you just installed is a Microsoft product and more up to date
than the one included with Windows XP, you should press Cancel and not in-
sert your Windows CD. If you do insert your Windows CD the old version will
be copied from it to your Windows directory undoing your update and your
computer will not display Dzongkha Unicode correctly.

Windows XP systems may then also warn you that replacing system files could

cause your system to be unstable.

Windows File Protection

i | Tiou choss not o restons e vergons of the fles, This may affect Windows stabdity.

Again, ignore this warning, and press Yes to to keep the newer version of
uspio.dll.

Step 7
Now Restart your computer.

Dzongkha Tools for Unicode- A guide to installation and configuration
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4. Installation and configuration of
Dzongkha Keyboard on Windows XP

Step 1
On your CD navigate to the Dzongkha Unicode 2010\Dzongkha for Windows
XP \Keyboard folder.

® Dzongkha for Win XP

Fle Edit WView Favorites Tools Help #

cBack - @ @ ‘psaar:h @Folders v @Folder Sync

Address |[3) E:\Dzongkha Unicode 2010\Dzongkha for Win XP lv;| Go
Dzongkha Fonts

File and Folder Tasks
Explore

Search...
Open as Motebook in OneMote
7-Zip

Eﬁ Rename this folder
& Move this folder
Copy this folder

P R R I,

Step 2
In the Keyboard folder double click the setup.exe file to run it. This setup pro-

gram will automatically install Dzongkha keyboard files on your computer.

& Keyboard

File Edit View Favorites Tools Help #
e Badk - @ @ ‘ p Search @} Folders v @ Folder Sync
Address || E:\Dzongkha Unicode 2010\Dzongkha for Win XPKeyboard lv;| Go

File and Folder Tasks @

Eﬁ Rename this file
& Move this file
Copy this file
e Publish this file to the Web

O aae e

Click Close when the diaglogue box saying Installation Complete is displayed.

Step 3

When the keyboard files have been installed on your computer, go to Control
Panel » Regional and Language Options. Double click the Regional and
Language Options icon.

Dzongkha Development Commission
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¥ Control Panel

File Edit View Favorites Tools Help #

@Back v @ v @ pSearch HE‘,Folders v @FolderSvnc

Address D’ Control Panel

: Controllers Driver Options ]
» A <3
& Control Panel A t
D e % b
[ switch to Category View Mail Mouse Network  Network Setup  Phone and
Connections Wizard Modem ...
e e o ¢ 8 @2
“ Windows Update Power Options Printers and [Eelutleael Scannersand  Scheduled

Cameras Tasks

& W .

Language

@) Help and Support L
Oghons

-
.

Step 4
Choose the Languages tab and under Text services and input languages click
on the Details... button.

Regional and Language Options

| Regional Options | Languages | Advanced |

Text services and input languages
To view or change the languages and methods you can use to enter

text, click Details.
| Details... I

Supplemental language support
Most languages are installed by default. To install additional languages.
select the appropriate check box below.
Install files for complex script and right-to-eft languages (including
Thai)
[] Install files for East Asian languages

Dzongkha Tools for Unicode- A guide to installation and configuration
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Step 5
Next under Installed Services click on Add... to add a new keyboard.

Installed services

Selectthe services that you wantfor each inputlanguage shown in the list Use

the Add and Remove buttons to modify this list iages:
English (United Kingdom) uding Thai)
&3 Keyboard
= Us
Add...
‘ Remove ‘
‘ Properties... ‘

Step 6
Select Input Language as Icelandic, tick the KeyboardIME checkbox and then

Regional and Language Options

Settings | Advanced]

E Text Services and Input Languages

choose Dzongkha Keyboard as the Keyboard.

@& Add Input Language

Input language:

Icelandic

Indonesian

~I§  [Inuktitut (Latin, Canada)
Irish (Ireland)
ltalian (ltaly)

Italian (Switzerland)
Kannada

Kazakh

Konkani

Kyrgyz (Cyrillic)
Latvian

Lithuanian

Malay (Malaysia)
Malayalam (India)

Maltese

Dzongkha Development Commission

Luxembourgish (Luxembourg)
Malay (Brunei Darussalam)
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Since a keyboard layout has to be assigned to a language that is supported by
Windows we assign the Dzongkha keyboard layout to the the unused Icelandic
language. Do not add the Icelandic keyboard layout.

Regional and Language Options

E Text Services and Input Languages

Settings | Advanced

@ Add Input Language

Input language:
| Icelandic D’]J

[V|Keyboard layout/IME:

Dzongkha Keyboard

Dzongkha Keyboard

f|Estonian
Faeroese
Farsi

JFinnish
LIS Finnish with Sami
French
FYRO Macedonian
| |NGaelic
Georgian
German
German (IBM)
Greek
Greek (220)
. PrerereTeT— Greek (220) Latin
Greek (319)

Language B4 Greek (319) Latin
i | Greek Latin

: Greek Polytonic

Gujarati
— Hebrew
Hindi Traditional
Hungarian
Hungarian 101-key
Icelandic
Inuktitut Latin
Irish
ltalian
Italian (142) .
Kannada L!]

>f<
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Then in the Text Services and Input Languages dialogue box click on Apply.

Text Services and Input Languages

Regional and La

Settings | Advanced
Regional Options

Text services a Defaultinput language
To view or chal Select one of the installed input languages to use when you start your
Details. computer.
|English (United Kingdom) - US v
Supplemental | Installed services
Selectthe services that you wantfor each input language shown in the list Use
sMec::::Itet'ngua?J%?I the Add and Remove buttons to modify this list.
Install file English (United Kingdom)
] &3 Keyboard
[]lnstall file - Us
Icelandic e
&3 Keyboard
= Dzongkha Keyboard
Properties... |
Preferences
Language Bar... Key Settings...
[ OK ] [ Cancel ] [ Apply
Step 8

In the same dialogue box, under Preferences, click on Language Bar...

Preferences

Language Bar... J [ Key Settings... ]

| | ok || _cancel || Appy

26 Dzongkha Development Commission



English
. _________________________________________________________________________________________________________________|
Step o
In the Language Bar Settings dialogue box tick Show Language Bar on the
desktop and Show additional Language bar icons on the taskbar. Click OK to
exit the Language Bar Settings dialogue.

Select one of the installed input languages to use when you start your

computer.
| English (United Kingdom) - US v
Language Bar Settings E gl

Show the Language bar on the desktop
Show the Language bar as transparent when inactive
Show additional Language bar icons in the taskbar

v/| Show text labels on the Language bar

I OK “ Cancel ]

Preferences

Language Bar... ] [ Key Settings... ]

[ OK ][ Cancel ] Apply

Step 10
Then click OK again to exit the Text Services and Input Languages dialogue
and finally OK to exit the Regional and Languages Options dialogue.

The Dzongkha keyboard will now be accessible as Icelandic on the taskbar in
the bottom right side of your screen.
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English (United Kingdom)
v B8] Icelandic

Show the Language bar
s B ° &L B 17:39

You can switch between English &M and Dzongkha E&ll Keyboards by clicking

on this icon.

Switching between the English and Dzongkha keyboard layouts can also be
assigned to pressing the Ctrl and Shift keys together.
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C. Configuring Microsoft Word
2003 for Dzongkha

1. Preparation
i.  Make sure you are logged in with Administrative privileges

ii.  Follow the instructions in the earlier sections to setup your computer
for Dzongkha. (Install input method, fonts and correct display of com-
plex scripts for your system)

iii. Install Microsoft Office 2003 and updates on your system.

2. Configuration of Microsoft Office
Language Settings
Step 1

On your computer go to Start » Programs » Microsoft Office ®» Microsoft
Office Tools » Microsoft Office Language Settings

@ Set Program Access and Defaults
&‘\3 Windows Catalog
u Windows Update

@ New Office Document

fi Microsoft Office Tools [ Digital Certificate for VBA Projects
[#] Microsoft Office Access 2003 Microsoft Clip Organizer

[3] Microsoft Office Excel 2003 A Microsoft Office 2003 Language Settings
Microsoft Office InfoPath 2003 =EI Microsoft Office 2003 Save My Settings Wizard
> Microsoft Office Outiook 2003 @ Microsoft Office Access Snapshot Viewer
Microsoft Office PowerPoint 2003 g Microsoft Office Application Recovery

[B] Microsoft Office Publisher 2003 Microsoft Office Diagnostics

Q Microsoft Office Document Imaging

rg-g Programs @ Accessories
@ Adobe Design Premium CS3  »

@ Documents * @ corel 4

= E’ Setti » @ Fontiab ¥ |[i) Microsoft Office Word 2007

S etinas fili Microsoft Office Microsoft Office Word 2003 & Microsoft Office Document Scanning
z p Search »|(] Openoffice.org 3.1 Microsoft Office Picture Manager
S

o @ Help and Support

4 =7 Run..

g

§ Log Off Chris...

= Turn Off Computer...

Dzongkha Tools for Unicode- A guide to installation and configuration
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Step 2

In the Office 2003 Language Settings dialogue box select at least one support-
ed complex script language from the Available languages: list. Then click
Add >>. The language you selected will appear in the Enabled languages: list.
Then click OK.

Note: Choose any complex script language (e.g Sanskrit, Hindi, Nepali or
Thai) since there is no option in Word 2003 for Dzongkha or Tibetan.

AF Microsoft Office 2003 Language Settings

Enabled Languages | About Microsoft Office 2003 Language Settings ]

Some applications have features, such as special commands or resources, that make it
easy to use other languages in your documents. To enable these features for a
language, select the language and dick Add.

Available languages: Enabled languages:

| Al scripts) v/ BaEnglish (U.K.)
Sanskrit

Hausa (limited support) A

Hawaiian (limited support) b |

Hebrew = |

Hungarian ~

G 8

Choose the language that defines default behavior in Microsoft Office applications
Engish (UK.) v

I OK I[ Cancel ]

3. Enabling proper Dzongkha line breaking

Unlike English where lines of text may wrap after a space character, Dzongkha
words should break only after a tshag (*) character and lines of Dzongkha text
should also usually wrap after this character. To enable Word 2003 to apply
the proper line breaking rules for Dzongkha, you must carry out the following
steps:
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Step 1
Start Microsoft Word 2003. Then go to Menu » Tools » Options...

Step 2

In the Options dialogue box choose the Compatibility tab. In the Compatibility
tab under Options, scroll down until you find the Use line breaking rules op-
tion. Tick the check box next to it. Then click Default...

In the dialogue box that appears asking “Do you want to change the default
compatibility options?” choose Yes to ensure that these rules will apply to all
new documents.

Step 3
Back in the Options dialogue click OK to apply these changes and exit.

Gh Document5 - Microsoft Word Options ? X

= 2 File Locations J[ Complex Scripts ]
Speling and Grammar... view | General | Edt | Print | save | seaui
Research... Alt+Click Spelling & Grammar l[ Track Changes || User G ibili

Language Compatibility options for DocumentS

Word Count...
AutoSummarize... = options for:

|Mu:msoft Office Word 2003 @|
Speech
Shared Workspace... Options:

5 Show hard page or column breaks in frames

fLiaccchanges CUSOTLEE ] fonts based on font size
Compare and Merge Documents... [[]Suppress extra line spacing at bottom of page

] Suppress extra line spacing at top of page
Protect Document... [ suppress extra line spacing at top of page like Word 5.x for the Mac

. : ] Suppress extra line spacing like WordPerfect 5.x

Oniine Collaboration % ] Suppress Space Before after a hard page or column break
Letters and Mailings » [Jswap Ie_ﬁ ar.\'d_ nght_ borders on odd facing pages

[ Treat \" as ™ in mail merge data sources
Macro » [ Truncate font height

[[use larger small caps like Word 5.x for the Macintosh
Templates and Add-Ins... |E3[Use line breaking rules
AutoCorrect Options... [CJUse printer metrics to lay out document

ustoniz...

Options...

Microsoft Office Word

9 Do you want to change the default compatibility options?
i This change will affect all new documents based on the NORMAL template.

=] (=)
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4. Creating Dzongkha Styles
4.1 Setting Default Font for Dzongkha

Step 1
Start Microsoft Word 2003.
In the menu choose Format » Styles and Formatting.

T§ Document5 - Microsoft Word

.J W2 .-lr |

Font...

Paragraph...
Bullets and Numbering...

Borders and Shading...

Columns...

Tabs...

Drop Cap...
Text Direction...

Change Case...

Background »

Theme...

W0

Frames »

AutoFormat...

Styles and Formatting...
Reyeal Formatting... Shift+F1

Step 2

A list of styles will appear in the right hand pane of your screen. In that list of
styles select and right-click on Normal. From the context menu that appears
choose Moditfy... to display the Modify Style dialogue box.
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W Modify Style
Properties

Formatting of selected text Name: INormaI |
| Normal | Style type: ‘Paragraph v ‘
Style based on: ‘ (no style) v ‘
- Style for following paragraph: | 11 Normal L\_’J|
Pick forma toa Formatting
y ] 2 " |
Clise Rommatiing ~ [Times New Roman [z ¥ | B I [atn |V
: === = = = |12 = ([ SEl E
Heading 1 1 =3 E |- (2=
Headinag 2 0 Sacpi Tex S Tow Soce Tt Sacgie Texs g Tox Sncgia Tee
g Saemgie Tex: Sumple Tex: Sample Tex: Saengie Tex: Sample Texs Saemple Texe
T e T e T Tex: Samgle Tex: Samgie Tex
Heading 3 L ol ey b o, o RN
l Select All: Not Currently Used Font: (Default) Times New Roman, 12 pt, English (U.K.)
Modify... Add to template [[] Automatically update
Dekte... [Famat= ) o )=
Update to Match Selection — Font...
Paragraph...
v
Tabs...
Show: |Available formatting lﬁl Border...
Language...
Step 3

In the Modify Style dialogue box, tick Add to template. Then select
Format » Font...

Step 4

In the Font dialogue box under Complex scripts select DDC Uchen (or another
Dzongkha Unicode Font). Then click OK.

When you return to the Modify Style dialogue, make sure the Add to template
check box is ticked, then click OK.

You can similarly define a Dzongkha font for the Heading 1, Heading 2, and
Heading 3 styles. For each style make sure the Add to template check box is
ticked before clicking OK in the Modify Style dialogue box. This ensures that
the style in your default template (Normal.dot) is updated and will be available
for all new documents.

Dzongkha Tools for Unicode- A guide to installation and configuration

33



English

Font | Character Spacing H Text Effects ]

Latin text font: Font style:
|'I'|mes Mew Roman | | Regular
Requar N ~
Italic
Bold L] o
Complex scripts
Font: Font style: Sige:
poc uchen ¥ regiar  M[2 ™
All text
Font color: Lnderline style: Underline calor:
Automatic | | (none) o~ | Automatic
Effects
[] strikethrough [ ] shadow [] small caps
[] Double strikethrough [] outline [] all caps
[] superscript [ ] Emboss [ ] Hidden
[ ] subscript [ ]Engrave
Preview
Sample 7= gal -
This i a TrueType font. This font will be used on both printer and soreen,

Default... E Ok i [ Cancel ]
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4.2 Creating a paragraph style for Dzongkha text

Step 1

In the Styles and Formatting panel click New Style...

5

Formatting of selected text
‘ Normal ‘

Pick forma to a)

Clear Formatting

Heading 1 1
Heading 2 1
Heading 3 1

Normal 11|

Show: |Available formatting

Step 2

New Style [X
Properties
Style type: Paragraph 1!]
Style based on: 11 Normal L\g
Style for following paragraph: I 11 Dzongkha &I
Formatting

|T|mes New Roman

L_]||12 L—]H B I |latn v

=
v= 4-“' .

E]__+-+- =

smp:e Tex Sup}e Tew Saqle Tex s::;m Tex sugoe Tex: smp:e Tew
Seengle Tex: Seangle Tex: Seangle Texs Seangle Texs Seangle Texs Seangle Tewt
Seengle Tex: Seengle Tex: Seengle Texs Seangle Tex: Seangle Texs Seangle Tewt
Ssapie rmsmpx TesSiapieTex

Normal +

Add to template

[] Automatically update

o Ce=)

In the New Style dialogue box tick the Add to template check box and enter the

following details:

Name:

Style type:

Style based on:

Style for following paragraph:

Step 3

Dzongkha
Paragraph
Normal

Dzongkha

Next select Format » Font... In the Font select dialogue box, under both Latin
text font and Complex scripts select DDC Uchen (or another Dzongkha Uni-

code font). Then click OK.

When you return to the Modify Style dialogue, make sure the Add to template
check box is ticked then, click on the OK button.
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4.3 Creating character styles for Dzongkha

Next create character styles for individual Dzongkha fonts. Character styles

may be applied to runs of text within a paragraph. Use these styles where you

need to include Dzongkha text in English paragraphs, or where you want to

use different Dzongkha fonts.

Step 1

In the Styles and Formatting panel click New Style...

:

Formatting of selected text

New Style

Properties

Name:

Style type:

Style based on:

Style for following paragraph:
Formatting

[poC Uchen |
Character L!!]

a Default Paragraph Font ﬂ
<l

Normal
[selectall | [Newstyl... |
Pick formatting to a
Clear Formatting 2
Dzongkha 1
Heading 1 1
Heading 2 1
Heading 3 1
Normal 11|
Step 2

Default Paragraph Font +

Add to template
Format ~

[] Automatically update
[ ok ][ cancel |

Font...
Paragraph...

Border...

| anAnana

In the New Style dialogue box tick the Add to template check box and then

enter the following details:

Name:
Style type:
Style based on:
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Step 3

Next select Format » Font... In the Font select dialogue box, under both
Latin text font and Complex scripts select DDC Uchen (or another Dzongkha
Unicode font). Do not enter any details for Font style, Size, etc. Then click OK
in both the Font selection dialogue and the New Style dialogue to exit and save

your style.
v ~ | B I [latn |¥ Font | Character Spacing || Text Effects |
I P = X: = s= Latin text font: 2 Font style: Size:
, == | || Toocuen 5| I |
mee Regular 2 K] A~
Italic =1 |9 =
Bold ™| |10 )
Complex scripts
Font: Font style: Size:
[ooc uchen| ™ [ ™ [ >
S Al text
Font color: Underline style: Underline color:
| L] [ ]
[] Automatically update Effects
[ oK ] [ Cancel ] [¥] strikethrough [%] shadow [%] Small caps
= [®] Double strikethrough [%] outline [%] All caps
[®] Superscript [®] Emboss [®] Hidden
[®] Subscript [®] Engrave
Preview
A Sample Zisal
Default... I OK I [ Cancel ]

Repeat the steps above to create two more new character styles called Wangdi
29 and Jomolhari formatted for the Dzongkha fonts with the same names. In
Word, rather than selecting Dzongkha fonts from the drop down font list in
the Toolbar, always try to use these styles when you want to apply or change

a Dzongkha font. This will help avoid the problem which sometimes occurs of
Word unexpectedly applying the wrong fonts to Dzongkha text.
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D. Configuring Microsoft Word
2007 for Dzongkha

1. Preparation

i.  Make sure you are logged to your computer with an account that has
Administrative privileges
ii.  Follow the instructions in the earlier sections to setup your computer

for Dzongkha computing. (Install input method, fonts and correct
display of complex scripts for your system)

iii. Install Microsoft Office 2007 and updates on your system.

2. Configuration of Microsoft Office
Language Settings

Step 1

On your computer go to Start » Programs » Microsoft Office ®» Microsoft

Office Tools » Microsoft Office 2007 Language Settings

Q Set Program Access and Defaults
@ Windows Catalog
“ Windows Update

@ New Office Document

@ Accessories
(@ Adobe Design Premium CS3  »

f2 Frooams

Y
'za Documents

Turn Off Computer...

b Er Settings »
=

g; p Search

c% 0) Help and Support

S E=pT.

£

= Log Off Chris...

=

=)

Dzongkha Development Commission

fili Microsoft Office Tools
ﬁ Microsoft Office Access 2007
@, Microsoft Office Excel 2007

(@ Microsoft Office Groove 2007

@} Microsoft Office OneNote 2007

[& Microsoft Office Outiook 2007
(@ Microsoft Office PowerPaint 2007
[E) Microsoft Office Publisher 2007
@ Microsoft Office InfoPath 2007
{fw, Microsoft Office Word 2007
Microsoft Office Word 2003

(G Digital Certificate for VBA Projects
Microsoft Clip Organizer

A Microsoft Office 2007 Language Settings
w Microsoft Office Access Snapshot Viewer
% Microsoft Office Application Recovery
Microsoft Office Diagnostics

ﬂ Microsoft Office Document Imaging

@ Microsoft Office Document Scanning

@ Microsoft Office Picture Manager
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Step 2
In the Microsoft Office Language Settings 2007 dialogue select Tibetan (PRC)

in the Available editing languages column and click the Add button to move it

to the Enabled editing languages column. Then click OK.

A Microsoft Office Language Settings 2007

Editing Languages | About Language Settings ]

Set your editing language preferences for all Microsoft Office programs.

Available editing languages Enabled editing languages
Syriac |~ fEnglish {LLE.)

Taijik

Tamazight (Latin, Algeria)
Tamil
Tatar Remaove
Telugu 3
Thai =

R

Primary editing language
Set your default editing language. This choice defines the |English LK)
editing options in your Microsoft Office programs.

A Microsoft Office Language Settings 2007
Editing Languages | About Language Settings ]

Set your editing language preferences for all Microsoft Office programs.
Ayailable editing languages Enabled editing languages

Sanskrit A English {U.K.
Serbian (Cyrilic, Bosnia and Herzegovina)

Serbian (Cyrillic, Serbia)

Serbian (Latin, Bosnia and Herzegovina)
Serbian (Latin, Serbia)

Sesotho sa Leboa =
Setswana
Sindhi (Arabic)

b

)

m Languages labeled with limited suppart require additional support. For more information, press F1.

Primary editing language
Set your default editing language. This choice defines the |English (UKD
editing options in your Microsoft Office programs.

[ QK ] [ Cance

“Tibetan” is selected since it uses the same writing system and there is no specific
option for Dzongkha in Office 2007.
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3. Enabling proper Dzongkha line breaking

Unlike English where lines of text may wrap after a space character, Dzongkha
words should break only after a tshag (*) character and lines of Dzongkha text
should also usually wrap after this character. To ensure Word 2007 applies
the proper line breaking rules for Dzongkha, you must carry out the following
steps:

@ 9- O UM )+ Word Options

Recent Documents Popular [ Prompt before saving Normal template
New [ Always create backup copy
n [ Copy remotely stored files onto your computer, and update the remote file when saving
(7 Open Proofing Allow background saves
save .
H Save " idelity de ) Document2 v
[ save smart tags as XML properties in Web pages
| ﬂ SaveAs » Customize [ save form data as delimited text file
Add-Ins Embed linguistic data

I
I =g Embed smart tags
Close Trust Center

1 Office 2007 Unicode Manual.doox Display

General

Resources

(@ ptions | [ X exit word

O Provide feedback with sound

[@ Provide feedback with animation

[ Confirm file format conyersion on open
[@ Update automatic links at open

[ Allow opening a document in Draft view
[ Allow background open of web pages

] Enable background repagination
[ Show add-in user interface errors
Mailing address:

(LEite Locations... ] [ web Options... ] [ Serice Options... ]

comsy st
Lo out s document s acteain: [conom 9]

@ Layout Options

m

)

Step 1
Click on the round logo at the top left corner of your Word window. Then click
on the Word Options button at the bottom of the pane.

Step 2

In the Word Options dialogue box select Advanced and then scroll right down
to the bottom of the dialogue box.

Next to Compatibility options for: choose All New Documents from the drop
down list.

Then, right at the bottom of the dialogue box, click on the “+” icon next to
Layout Options.
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Popular I:I Split apart page break and paragraph mark b’
I:I Substitute fonts based on font size

I:I Suppress extra line spacing at bottom of page

Proofing [[] Suppress extra line spacing at top of page

Display

Save l:l Suppress extra line spacing at top of page the way Word 5.x for the Macintosh does
I:I Suppress extra line spacing the way WordPerfect 5.x does
W' D Suppress Space Before after a hard page or column break
|:| Swap left and right borders on odd facing pages

I:| Treat\" as *" in mail merge data sources

Add-Ins [ Truncate font height

Trust Center |:| Underline tab character in numbered lists

EI Use cached paragraph information for column balancing

|:| Use larger small caps the way Word 5.x for the Macintosh does
Use line-breaking rules

|:| Use Normal style for bulleted or numbered lists

|:| Use printer metrics to lay out document

] use Word 2002 table style rules

|:| Use Word 2003 hanging-punctuation rules

I:| Use Word 2003 jndent rules for text next to wrapped objects
[J use Word 2003 kerning pair rules

] use Word 2003 table autofit rules

] use Word 6.x/95 border rules

|:] Use Word 97 line-breaking rules for Asian text

[:I Wrap lines the way Word 6.0 does

I:I Wrap trailing spaces to next line

Customize

Resources

o

(=

] i ' ]

[ OK ][ Cancel ]:

Again scroll right down to the bottom of the screen until you find the Use line
breaking rules option. Tick the check box next to it. Finally click OK.

4. Creating Dzongkha Styles

4.1 Setting the default font for Dzongkha

Step 1
Start Microsoft Word 2007. From the Ribbon, in the Styles section, right-click
on the Normal style and choose Modify...

Step 2
In the Modify Style dialogue box, check New documents based on this tem-
plate, then select Format » Font...
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Modify Style
AaBbCcl | AaBbCcl AaBbCcl AaBb( AaBbCcl

7 Normal_| 1 No Spaci...

Properties

Heading 5 Subtitle

Nome: [lomal ]
yles Style type: Paragraph

Style based on: (no style)

Style for [ Normal ~

E =38 |===|1232#¢«

Border.. pt, Complex Sarpt Font: +CS, 12pt, Left, Line spacing: Mdlple 1.15%,
bifOrphan control, Style: Quick Style

(® New documents based on this template

Loeme | T | P

Step 3

sample

Zisa |

This s 2 TrueType font. This font wil be used on both printer and screen.

In the Font dialogue box under Complex scripts select DDC Uchen (or another
Dzongkha Unicode font), Style: Regular and Size: 12. Then click OK.

When you return to the Modify Style dialogue, make sure New documents

based on this template is selected then, click OK.

You can similarly define a Dzongkha font for the Heading 1, Heading 2, and
Heading 3 styles. Each time ensure New documents based on this template is
selected in the Modify Style dialogue box before clicking OK. This updates the
style in your default template (Normal.dotx) so it will be available for all new

documents.

4.2 Creating a new paragraph style for Dzongkha text

Step 1

In Word press the Ctrl + Alt + Shift + S keys together to open the Styles Win-

dow.

Step 2

Click on the New Styles icon at the bottom left corner of the Styles window.
This will open the Create New Style from Formatting dialogue box.
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Clear All -
Normal 1I'|
No Spacing T
Heading 1 Ia
Heading 2 Ia
Title Ia
Subtitle ga| =
Subtle Emphasis a
Emphasis a
Intense Emphasis a
Strong a
Quote Ta
Intense Quote Ta
Subtle Reference a~

Show Preview

Disable Linked Styles

kY Options...

New Style

Step 3

English

=)

Create New Style from Formatting

Properties
Name: [pzongkha ]
Style type: |Pamgrz|ph E]
Style based on: | 7 Normal =]
Style for following paragraph: | ¥ Dzongkha

Formatting

[iGoy) [ ][ » s u | awomsc [Fln 7]
E= === |2 =] = &

Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text
Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text
Sample Text Sample Text Sample Text Sample Text Sample Text

Style: Quick Style, Based on: Normal

[¥] Add to Quick Style list Automatically update
(© Only in this document @) New documents based on this template

)

Create New Style from Formatting m

Properties
Name: [pzongkha ]
Style type: |Paragraph [=]
Style based on: | 9 Normal [=]
Style for following paragraph: | ¥ Dzongkha

Formatting
(cbros) [ | ® £ w [ avomsc [efian 5]

E==8|===|1:|% =«

‘Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text
‘Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text
‘Sample Text Sample Text Sample Text Sample Text Sample Text

Font. N
Baragrapn.:“
Tabs...
Border... (]
Language...
Frame...
Numbering...
Shortcut key...

|Automatically update
INew documents based on this template

o) o

In the Create New Style from Formatting dialogue box, enter Dzongkha as

the name of the style; change Style type to Paragraph; and for Style based on
select Normal. Tick the New documents based on this template check box and

then select Format » Font...
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Step 4
In the Font dialogue box select DDC Uchen as the font under both Latin text
and Complex scripts. Then click OK.

—— Font
Create If)

Font | Character Spacing. |
Latin text

Font: Font style: Size:
stylel) [poC Uchen
Style Regular a | |8 A
Talic 9
Style Bold M %

Formatil( | Complex scripts

DDCY| Font: Font style: Size:
[oC Uchen = ~
=] Antex
Font color: Underline style: Underline color:
No Color . : No Color :
)| | Effects
) Strikethrough Shadow Small caps
l Double strikethrough Outline All caps
J

Superscript Emboss ni
Subscript Engrave
ﬁ Preview f
Defal
I— Sample - Tige —
[¥] Add
@ Only

. (=

Step 5

In the Create New Style from Formatting dialogue box, go to Format »
Language. In the Language dialogue box, since there is no option for Dzong-
kha, choose Tibetan (PRC) and click OK. Back in the Create New Style from
Formatting dialogue click OK. The Dzongkha style should now appear in the
Styles panel of the Word 2007 Ribbon.
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Create New Style from Formatting m
Properties
Name: |pzongkna ]
Style type: | aragraph [
Style based on: [ ¥ Normal
Style for following paragraph: | T Dzongkha Language m
Formatting Mark selected text as:
- i hai (Thailand) =
o 6o b 2w | mewe Elon [ G
e | | -
E = — = = ‘ = Tigrigna (Eritrea)
= = S Tigrigna (Ethiopia)
= Tsonga
2 Turkish (Turkey)
Turkmen (Turkmenistan) El
Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Ukrainian (Ukraine) -
Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text
Sample Text Sample Text Sample Text Sample Text Sample Text The speller and other proofing tools automatically use dictionaries
of the selected language, if available.
Font..
i Do not check spelling or grammar
Paragraph... [0 petect language automatically
Tabs...
Bordert then, 12 pt, Style: Quick Style, Based on: Normal Default... 770K[ Cancel
Language... N
Frame...
Numbering... Suiotcalviincas
New documents based on this template
Shortcut key... e alihos
Croma -] (o ][ o ]

AaBchI’ AaBbCcl AaBbCcl AaBbCcl AaBb( AaBbCcl A4aBbCcl AaBbCcl
Dzongkha fNormal T No Spaci.. Heading5 Title Subtitle Subtle Em...  Emphasis

Styles

4.3 Create a text style for a Dzongkha font

Step 1
In Word press the Ctrl + Alt + Shift + S keys together to open the Styles
Window.

Step 2
Click on the New Styles icon at the bottom left corner of the Styles window to
open the Create New Style from Formatting dialogue box.

Step 3
In the Create New Style from Formatting dialogue box, enter DDC Uchen as

the name of the style; change Style type to Character; and for Style based on
select Default Paragraph Font. Tick the New documents based on this tem-
plate check box and then select Format » Font...
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Create New Style from Formatting Step 4
Properties In the Font
Name: |DDC Uchen I .
R [Grraaer l dialogue box enter
Style based on: | a Default Paragraph Font E the name Of the
Style for following paragraph: | E]
Dzongkha font, for
Formatting .
oocuhen ]| [l B 2 U Avomac [x][(asonps) [5] both Latin text and
E = o= om|= = = |12 1|® & Complex scripts.
= = = = = = vE 4= 2,

Leave the values

Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample under Font Style:
Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text and Si ze: empty‘
Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample

Then click on OK.

Text Sample Text
Following Paragraph Following Paragraph Following Paragraph Followi aph Following Paragraph

Font: (Default) DDC Uchen, Complex Script Font: DDC Uchen, Style: Quick Style, Priority: 2, Based on:
Default Paragraph Font

Add to Quick Style list
©) only in this document (@) New documents based on this template

Crogn - )

Step 5

In the Create New Style from Formatting dialogue box, go to Format » Lan-
guage. In the Language dialogue box, choose Tibetan (PRC) and click OK.
When you return to the Create New Style from Formatting dialogue box click
on OK to exit and save your character style. The DDC Uchen style should now
appear in the Styles panel of the Word 2007 Ribbon.

AaBbCcl AaBbCcDd |AaBbCeD | AaBbCel | AaBbcepd - A

T No Spacing E (S:{‘yalnge
es ~

L'
Styles E

DDC Uchen Jomolhari

TDzongkha T Normal
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4.4 Creating additional text styles for other Dzongkha
Sfonts

In the same way, create two more new character styles called Jomolhari and
Wangdi 29 formatted for the Dzongkha fonts with those names. The new
styles should now appear in the Styles panel of the Word 2007 Ribbon.

In Word use these text styles when you wish to apply or change a Dzongkha
font. This will help avoid the problem which sometimes occurs of Word
unexpectedly applying the wrong fonts to Dzongkha text.
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E. Configuring OpenOffice for
Dzongkha

1. Preparation

i.  Make sure you are logged to your computer with an account that has
Administrative privileges

ii.  Follow the instructions in the section A. or B. to setup your computer
for Dzongkha computing. (Install input method, fonts and correct
display of complex scripts for your system)

iii. Install OpenOffice from the setup file in the Software folder on your
CD or download the latest version from <http://download.openoffice.
org/>. Choose the British English version that includes the Java

Runtime Environment (JRE).

2. Configuration of OpenOffice for
Dzongkha Editing

2.1 Enabling Complex Text and Dzongkha

Step 1
Once you have installed OpenOffice, start the application and run
OpenOffice Writer (text editor / word processor).

Step 2

From the menu bar select Tools » Options » Language Settings
» Languages. (Note: In the Macintosh version of OpenOffice select
Preferences » Options » Language Settings » Languages.)

Step 3

In the Language Settings dialogue box under Enhanced Language Support
enable the check box next to Enable complex text layout (CTL). Complex text
layout is required to be able to work with Dzongkha fonts in OpenOffice.
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Step 4

In the same dialogue box, for the Locale setting select Dzongkha — you may

change this setting to English (UK) whenever you want to force OpenOffice to

use automatic numbering, and dates in English format.

Options - Language Settings - Languages

& OpenOffice.org
User Data
General
Memory
View
Print
Paths
Colors
Fonts
Security
Appearance
Accessibility
Java
Online Update
Improvement Program

Load/Save

e Lanéuaie Settings

Writing Aids

Complex Text Layout
OpenOffice.org Writer
& OpenOffice.org Writer/Web
OpenOffice.org Base
& Charts
Internet

Step 5

X

Language of

User interface [Default ~

Locale setting [English (UK) o

Decimal separator key FSame as locale setting ( . )

Default currency [BTN Nu Dzongkha ~
Default languages for documents

Western [ English (UK) &

Asian \ [None] b |

CTL l @zongkha) L"JI

O For the current document only

Enhanced language support

O Enabled for Asian languages
agled for complex text layout (CTL)

i OK Cancel l l Helo I I Back I

Under Default Languages for Documents — for Western select English (UK)
and for CTL select Dzongkha. Finally click the OK button.

2.2 Setting the Complex Text Options

Step1

Next, select Tools » Options » Language Settings » Complex Text Layout.

Step2

In the Options - Language Settings - Complex Text Layout dialogue box under

General Options: Numerals select System This will enable automatic Dzong-

kha numbering etc. whenever your Locale setting is Dzongkha (see above).

Note: Choosing “Context” should enable automatic numbering, dates, etc. to

correspond to the language of the current paragraph. Choosing “Arabic” will force
western (Arabic) numbers to be used.
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Options - Language Settings - Complex Text Layout

#  OpenOffice.org i
# Load/Save Sequence checking
B Language Settings [[] use sequence checking

Languages

Writing Aids V| Restricted

i:;rn La ol:]t e || Type and replace
®  OpenOffice.org Writer Cursor control
g Openoggzgg ;\Iar;ierMeb Movement ® Logical O visual
{ Charts
@ Internet

General options
Nomerdls *

After your selection is made click the OK button.

2.3 Setting the default fonts for Dzongkha

Step1
From the menu bar select: Tools » Options » OpenOffice.org Writer » Basic
Fonts (CTL).

Step2
Configure DDC Uchen, Jomolhari or other Unicode compatible Dzongkha
fonts as your default CTL fonts. Then click on the OK button.

Options - OpenOffice.org Writer - Basic Fonts (CTL)

f:,":g‘,‘s’:ﬁf'“g Basic fonts (CTL)

= LanguageSetﬁngs_ Font Size

=] OpenOfﬁo;.orgwmer Default IDDc &| Il" \!J|
Fomatig Ads Headng [somokar ¥ s
Grid
Basic Fonts (Western) List [poc uchen ¥ [ ¥
Basic Fonts (Asian)
o ori ) Capton [ooCuden 8= 8
Print . =
= = Sl
Compatibility [] current document only
AutoCaption
Mail Merge E-mail

® OpenOffice.org Writer/Web

OpenOffice.org Base

Charts

Internet

Lo« J[ coel J[ tep J[ gak |
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You should now be able to type Dzongkha or English text within OpenOffice
Writer simply by switching between the Dzongkha and English keyboards
on your computer system. The fonts will change automatically between those
defined for CTL and those defined for Western.

2.4 Installing the Dzongkha Formatting Extension

Step1
From the menu in OpenOffice Writer, choose Tools » Extension Manager...
and; in the Extension Manager dialogue box, choose Add...

~ Extension Manager Q@@

E Add Extension(s)
Look in: l (@} Desktop v | Q @ & Ev &H
. Name Size| Type
DMy Documents System Folder cte &
My Recent g My Computer System Folder B
Documents | | &3 My Network Places System Folder
— &8 My Computer 1KB Shortcut ety
@ [l 00DzongkhaFormater.zip 11 KB Compressed (zippe..
Desktop
4 K| ‘ \ B
My Documents | gie name: |OODzongkhaFom|ater.zip > | [ Open ]
Files of type: |Enens|on v | [ Cancel ] e———
I l I Check for Updates... I [ Close

Step2
Then navigate to the Dzongkha Unicode 2010\ OpenOffice folder, select the
“O0DzongkhaFormater.zip” file, and then click the “Open” button.

You will be prompted to choose whether to make the Dzongkha formatting
extension available for yourself only or for all people who use your computer.
Once the Extension is installed, click Close and then restart OpenOffice.
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2.5 Automatically Sorting Dzongkha lists

OpenOffice can automatically sort words and lists in Dzongkha dictionary
order.

Step1
To do this, first simply select with your mouse a list or table of Dzongkha
words you wish to sort.

E Untitled 1 - OpenOffice.org Writer

dle Edit View Insert Format Table Dzongkha  Window Help
B-ZH= BE&®RY

g B - -

%%  Spelling and Grammar... F7
Language »
Word Count

F@E-» H2EETQ 0,

== Dl iZ 3T e 45 A.ap.g,.‘

Outline Numbering... R RN R IS RS RIS t SIS LR IR < RIS LR !
Line Numbering...
Eootnotes/Endnotes...

Gallery

I Media Player

Bibliography Database

Mail Merge Wizard...
Calculate Eg Ctri++ Sort criteria

N
RAR Update » Column  Key type Order Ok
%ﬁ' Extension Manager... O Descending
Q§q AutoCorrect Options... Dlkey2 1 & o d?
Customise... escencing
Fage g Dt O s
N O Descending
BRaqgRaaaa
Direction Separator
= — 5 Sy Columns © Tabs
ReyaEgRaayy
© Rows O character D
RA N'% TR Language Setting
TN CITE—G] Do o -
N il
GRS EY

Step2

With the list selected, go to Tools » Sort... and, in the Sort dialogue box,
under the option Language, choose Dzongkha and then press OK. Your list or
table will now be sorted according to the rules of Dzongkha.

2.6 Numbered Lists

i.  With your mouse, select the Dzongkha list you wish to number, then
click on the numbering icon in the formatting toolbar. Numbers will be
automatically applied:
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ii.  If the numbers appear as boxes, select the list, and using the format-
ting toolbar apply the correct Dzongkha font to the list.

iii. The numbering style and font can also be modified using the List Styles

pane of the Styles and Formatting dialogue.

& Untitled 1 - OpenOffice.org Writer
File Edit View Insert Format Table Tools Dzongkha Window Help

B EH® v BER Y XEh- ¥ D¢ @H-» ACESTQ O,
E[@‘Default ~/| [ooc uchen vl[z ¥ B 7 U |=l=== [@i e s A
TR, RE
L]
i dﬂi\w%’ﬁqw SELEIE at-
| S
: 3. R q%\'aﬁ 2 ust2
° List 4
; 5 IYFREGRIRY]
Numbering 2

- NESE et

" %%Rﬁg:«'qﬁaw merne?
: .. Enl'q%’a\"ﬁum'ﬁg’q'
v NRNGN YRR
2 g - 'V 'V
: (. AR FHNEN ﬁqr m =

iv. Headings and sub-headings can similarly be numbered by selecting
the text and then choosing Format » Bullets and Numbering from the
menu.

2.7 Page Numbers

Page numbers can easily be inserted into the footer of a document. As long as
your OpenOffice locale is set to Dzongkha, Dzongkha numbering will be used.

To Insert a page number:

i.  Choose Insert » Footer and select the page style that you want to add
the footer to.

ii.  Then, choose Insert » Fields » Page Number.
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iii. If you want, you can align the Page Number field as you would text.

iv. If the page number appears as a box or question mark, select the page-
number and then right-click on it with your mouse, from the menu
that appears choose Font and then select a Dzongkha font such as DDC
Uchen.

N YT . - § Cooper Std Black

N Sq @N ngﬂﬂ]ﬂ Qsﬁﬁ Copperplate Gothic Bold
Copperplate Gothic Light
Corbel
Cordia New
CordiaUPC

|1 Courier New

Curlz MT

David

David Transparent

DDC Uchen

DejaVu Sans

DejaVu Sans Condensed

Default Formatting

Size
Style
Alignment
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Regional and Language Options » Languages ﬁ“'q@,'é’i‘ﬂ'ﬁ' Supplemental
[2XN
language support -';R'NQ'?R’“W ‘A" Install files for complex script and right-to-

left languages (including Thai) IXRNATRRAITRNR JorgGRAF EIN

e ox e

Regional and Language Options

Regional Options I Languages | Advanced |

Text services and input languages

text, click Details.

Supplemental language support

select the appropriate check box below.

Thai)
[[] Install files for East Asian languages

To view or change the languages and methods you can use to enter

Most languages are installed by default. To install additional languages.

Inst‘_all files for complex script and right-to-eft languages (including

[ ok

J (L cancel ][ ooy

2N
WA 4 A

Install Supplemental Language Support %R%&Q%%ﬁé{’&l E'cﬁm%q OK

“\‘1‘3'“3'@‘“"’\4,' Regional and Language Options ?ﬁr&'ﬁ‘? Apply G\\ln'ﬁﬁﬂ

Install Supplemental Language Support

() You chose to install the Arabic, Armenian, Georgian, Hebrew, Indic, Thai and Vietnamese language files. This will require 10 MB or more of available disk space. The files will

. be installed after you dlick OK or Apply on the Regional and Language Options dialog box.,

Lo J
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| Regional Options | Languages | Advanced

Text services and input languages
To view or change the languages and methods you can use to enter

text, click Details.

Supplemental language support

E:N386\MSDLGE74.FON

Insert Disk

Please insert the Compact Disc labeled "Windows XP
@ Professional CD-ROM' into your CD-ROM drive (E:) and
then click OK.

You can also click OK if you want files to be copied
from an altemate location, such as a floppy disk ora
network server.
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File Edit WView Favorites Tools Help

@ Back - e) @ p Search E— Folders v @ Folder Sync

Address |23 E:\Dzongkha Unicode 2010\Dzongkha for Win XP
Dzongkha Fonts

File and Folder Tasks

®llil Rename this folder
3 Move this folder
[ copy this folder

&) Publish this folder to the
Wik

Open as Motebook in OneMote
7-Zip
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q“ﬁ'&'@%ﬂﬁfqgn]:\rﬁﬁﬂ

W Khmer Unicode 1.2

Please enter the full path and name of USP10.DLL
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Close
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File and Folder Tasks
Explore

Search...

Open as Motebook in OneMNote
7-Zip
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Back ~ v ﬁ /O Search |{~; Folders ﬂ - @ Folder Sync
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Regional and Language Options

IRegionaI Optionsl Languages IAdvanced]

Text services and input languages
To view or change the languages and methods you can use to enter

text, click Details.
; Details... I

Supplemental language support

Most languages are installed by default. To install additional languages.
select the appropriate check box below.

Install files for complex script and righttodeft languages (including
Thai)

[] Install files for East Asian languages

L
ECAKS q‘

A a N ~N AN~ ~
RAGUUN Installed Services JFIRTRNR Add... RISFLFaraa=i

341':@41«'5:]

Installed services

Selectthe services that you wantfor each input language shown in the list. Use TEREE
the Add and Remove buttons to modify this list. juagssy

English (United Kingdom) uding Thai)
&3 Keyboard

- Us
Add...

Remove

| Properties..
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Regional and Language Options

E Text Services and Input Languages

Settings | Advanced

@ Add Input Language

21X

Input language:

Icelandic

&

Indonesian
-1 [Inuktitut (Latin, Canada) ﬂ
Irish (Ireland)

Italian (ltaly)

Italian (Switzerland)
Kannada v ‘
Kazakh
Konkani
Kyrgyz (Cyrillic)
Latvian b ‘
Lithuanian

Luxembourgish (Luxembourg)
Malay (Brunei Darussalam) . 3 ‘
Malay (Malaysia)
Malayalam (India)
Maltese

LI
e

ok Il cancel |
THFTVIRR Windows GG §Ra Sy <fey <) Janger
AN ERMA YRR AFHRIIIITRNR [celandic JRYHTVIFRS
QRG] JHRS leelandic FFHFTIRY ARG
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Regional and Language Options

E Text Services and Input Languages

Settings | Advanced

@ Add Input Language

Input language:
Icelandic L‘al

[v|Keyboard layout/IME:

Dzongkha Keyboard

LE Dzongkha Keyboard
'HEstonian

Faeroese

Farsi

—14Finnish

‘[Finnish with Sami
French

FYRO Macedonian
| |NGaelic

Georgian

German

German (IBM)
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(2N
WA 4 A

q g .*’5\1. 2 =X . ay (qu' ~
AR YN ARG Preferences Y Language Bar... 9

Preferences

l Language Bar... ] [ Key Settings...

]
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B Lo Ji

Cancel

Ji

Apply

Eg’:'m'?ﬁt:‘q?dm'fgq'iqw‘



ER‘N‘

EC L |

Language Bar Settings E}"‘“‘{%ﬁiﬁ”ﬁ“ Show Language Bar on the desktop
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?ﬂ'&'@;’q:*q%g\'ﬁqwqqm'ﬁbﬂ ‘\im"“' OK G\V‘:’%' Language Bar Settings <&’
SR

Select one of the installed input languages to use when you start your
computer.

| English (United Kingdom) - US v

Language Bar Settings

Show the Language bar on the desktop
|| Show the Language bar as transparentwhen inactive
Show additional Language bar icons in the taskbar

v/| Show text labels on the Language bar

l OK l [ Cancel ]

Preferences

Language Bar... ] [ Key Settings... ]

[ OK ] [ Cancel ] Apply
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AN Start » Programs » Microsoft Office » Microsoft Office Tools »

Microsoft Office Language Settings ﬁR‘Q%M‘ﬁEﬂ

@ Set Program Access and Defaults
@ Windows Catalog
“ Windows Update

@ New Office Document

fil Microsoft Office Tools
[#] Microsoft Office Access 2003
[3] Microsoft Office Excel 2003

Microsoft Office InfoPath 2003

@ Digital Certificate for VBA Projects

Microsoft Clip Organizer

A Microsoft Office 2003 Language Settings

Bl Microsoft Office 2003 Save My Settings Wizard

ﬁ Programs @ Accessories »|[®] Microsoft Office Outlook 2003 w Microsoft Office Access Snapshot Viewer
(@ Adobe Design Premium €53 ¥ |[@] Microsoft Office PowerPoint 2003 € Microsoft Office Application Recovery
E’é Documents * @ corel »|[B] Microsoft Office Publisher 2003 B Microsoft Office Diagnostics
@ FontLab » |lfw] Microsoft Office Word 2007 2D Microsoft Office Document Imaging

E’ Settings »
p Search >

@ Help and Support
4= Run...

Log Off Chris...

9 Microsoft Office Document Scanning
@ Microsoft Office Picture Manager

Microsoft Office Word 2003

(= OpenOffice.org 3.1 >
¥

Windows XP Professional

(2N
A g A

Office 2003 Language Settings qﬁ'ﬁq’ﬁ&*qc Available languages ?@Ti}]-gv
R @“"\5‘%‘?‘13 qsaﬁaﬂﬁ@ (complex script) ’#ﬁalﬂ]gﬂ'[ﬂ'ﬁ&l
RG] Ju add >> R ByParppragann AR Ay
Enabled languages Eﬁ“ﬁﬁﬁaﬁ] %‘RIN' OK G\\In'ﬁﬁﬂ

555 q53\lqci\]@ (Complex Script) 65’@#{5@!:7:1‘,(2:15%:3:, (ﬁé’qqﬁq' Sanskrit,

Hindi, Nepali, or Thai) ﬂﬁ&!ﬂg'aﬂﬁﬂ%‘@ﬁ'ﬁﬁ@!'aﬁ' Word 2003 §~" Dzongkha WX
&' Tibetan SXARTFS RGN ANTZEHNG|

Eg'xm'ﬁ:‘@ﬁmgq’&fq«‘



A¥ Microsoft Office 2003 Language Settings

Enabled Languages | About Microsoft Office 2003 Language Settings |

Some applications have features, such as special commands or resources, that make it
easy to use other languages in your documents. To enable these features for a
language, select the language and click Add.

Available languages: Enabled languages:
|(AII scripts) &ql BaEnglish (U.K.)
Sanskrit
Hausa (limited support) Al
aian G b
Hawaiian (limited support)
Hebrew =l Perp—
bl
Hungarian ™~
AT a8

Choose the language that defines default behavior in Microsoft Office applications
Engish (UK.) v

I OK I[ Cancel ]

Do N N oted et
x gﬁ"\mw'ﬂwgmnsﬁmé&wmqm AR
RN TF AR

‘?‘"a'ﬂ""\*’"{l'q%é' “*’ﬁa‘"%ﬂ’*’i\l“"ﬁ'&"ﬂ'ﬁ’? gm'ﬁ‘iﬁ“]'q%m'@‘ﬂ'&ﬁ"*"ﬁ' -
ma'qr\'qqi'q%q' t?rﬂ'nx'qa'éq'ﬁN'Q'Q’ﬂ'ﬁ:‘ @m’ﬁ:ﬁﬂ'ﬂgm&m@gﬁu’
85 Word 2003 §< ERmAAMR guiisdqdmmiay mIyFma=IFR
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Microsoft Word 2003 q%'q?ﬁ":@’ﬂ“" %'“W' Menu » Tools » Options... §~
e

BT |

Options qﬁ'\ﬁfﬁ'ﬁ&]'ﬁ: Compatibility » Options qﬁflﬁéﬂﬁ&qgﬂ\dﬂ‘fﬁ
NAEFRAUN Use line breaking rules A% ARTRRMAYANFRES SR FI
MG Default.. RIFH|

Do you want to change the default compatibility options? %:;'qa'qs\'”ﬁ’qfﬁ’arq%

~ ~N a o 7 N N, N
ﬂq&l'ﬁ' Yes (N:!'N'%ﬁ' Nﬂ"'&'ﬂ"l\liﬁl'ﬂ"'i'%' QIQ"'”J%'QEQ'%’G@'QR1

Gh Document5 - Microsoft Word Options ? X

File Locations J[ Complex Scripts ]

Speling and Grammar. View ][ General J[ Edit J[ Print ][ Save Securi
Research... Alt+Click Spelling & Grammar J[ Track Changes | User c ibili
Language Compatibility options for Document5
Word Count...
AutoSummarize... = options for:

|Mu:msoft Office Word 2003 @|
Speech
Shared Workspace... Options:

5 Show hard page or column breaks in frames

fLiaccchanges CUSOTLEE ] fonts based on font size
Compare and Merge Documents... [l Suppress extra line spacing at bottom of page

] Suppress extra line spacing at top of page
Protect Document... [ suppress extra line spacing at top of page like Word 5.x for the Mac

. : ] Suppress extra line spacing like WordPerfect 5.x

Oniine Collaboration % ] Suppress Space Before after a hard page or column break
Letters and Mailings » [Jswap Ie_ﬁ ar.\'d_ nght_ borders on odd facing pages

[ Treat \" as ™ in mail merge data sources
Macro » [ Truncate font height

[[Juse larger small caps like Word 5.x for the Macintosh
Templates and Add-Ins... |E3[Use line breaking rules
AutoCorrect Options... [JUse printer metrics to lay out document &
Qustonze...

? Options...
=)

Microsoft Office Word

9 Do you want to change the default compatibility options?
i This change will affect all new documents based on the NORMAL template.

Lre ) (e
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EC L x|
Options ""ﬁﬁ'ﬁ“ﬁ“’ OK “\"""*"%W"gf"“gﬂ'é'éﬁ'qé'%'ﬁ“' "ﬁ'ﬁ'ﬁ“"ﬁ'
w:'m':xgam@"?i&]

AR AR
¢ ERARREANREaR|

3, v Avv vA vA v vA v N,

¢y BARMARGHITNTIRLINY TR
[y, x|

Microsoft Word 2003 q%"‘ﬁ"@‘ﬂ“‘ %"”N' Menu W Format » Styles and

Formatting ﬁ‘;'qém'ﬁaﬂ

T§ Document5 - Microsoft Word

A (3 5

i A4 Normal
7

Paragraph...
Bullets and Numbering...

Borders and Shading...

Columns...

Tabs...

Drop Cap...

Text Direction...

Change Case...

Background »

Theme...

Frames »

AutoFormat...

Styles and Formatting... |

Reyeal Formatting... Shift+F1

~ oA\

Er:rmg%ﬂ] f AN QJ’KTIN '51§4"N "HRN 'ﬁ’(’i& %L‘] AN %, q‘

89



Et:'m]

2N
AW g A

NN A\ A a a A i 2 N
QE'Q’TH'@'E'@' Q]UJNF’J%‘WQ] ﬁqu'an]'sn]q:'qaq'aq QE’Q’T‘T@E'Q“RQ
Normal q%'ﬂﬁa"q%'qqﬁ%’ ”]‘”N'm'%“]"’é@“"ﬁaﬂ q%ﬁﬂ“&ﬂm'@'ﬁqﬂaﬁ'

A5 Modify... THNAGAIREY Modify Style I53FHH{RIH]

Formatting of selected text
o |

Pick formatting to aj

Clear Formatting

Heading 1 1
Heading 2 1
Heading 3 L
l Select All: Not Currently Used

Modify...

Delete...
Update to Match Selection

Show: |Available formatting Ml

2N
WA 4 A

Modify Syle SRFFEN Add o template RYRFFII]
Format » Font... C{%’ﬂﬁ&'q%'q:ﬁ'iiﬂ

2N
AW ¢ A

Modify Style

Properties

Name: INormaI |

Style type: ‘Paragraph v ‘

Style based on: [ (no style) v ‘

Style for following paragraph: | 11 Normal L\_’J|
Formatting

[Times New Roman ¥ 12 Lf,” B I |latn ¥

EleEss|—]==[EuElEF

Sungle Tex: Sungle Tex: Sample Tex: Saempie Texs Saenple Texs Saemps Texs
Seangle Tews Sample Tex: Saample Tex: Semmple Tex: Soangle Tews Sample Tex:
b T

Saenpte Text Saemge Tex:

e Tex: Saengle T

Saemgle
Sl TewSimgle TewSampie Tew

Font: (Default) Times New Roman,

[¥] Add to template

Format v

12 pt, English (U.K.)

[] Automatically update

(o J(Cconcel ]

Font...

Paragraph...
Tabs...
Border...

Language...

~

R

Font &‘ﬂigﬁﬁ‘:ﬁ Complex Scripts Q:‘\\ﬁfqtﬁﬂé?},ﬂ@ DDC Uchen q%’

9o  ERWTRARYFE|
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TRAARRFRT (g ERmyFAF R g aag A agamwT) §
aa oK AR

s BRATY Modify Style IEAFHHNEREINT Add to template IR
FINIG Ok R5F

RARARYY Qe Aq I FRa gy HFR Heading 1, Heading 2,
and Heading 3 &3=WS E:'ma'&q'ﬂgﬂ«'&ﬂgﬂ'ﬂﬁﬁﬂ@q‘ Qﬁﬁﬁﬁ'i‘i’
qaqﬁ'nﬁﬁ'na‘ﬂqw Add to template %x‘%&iﬁ&g&q:‘qﬁq';qwqqm'na'ﬂm'
ANFRAABA Modify Style 5 OK N5 RRERRF3E Vg Haylays
R¥TS (Normal.dot) RRNSEFNY s FaanwxThq sl xas

q‘a"nﬁﬁ‘d%’%wﬂaq’@«‘mq’rﬁqasn':1@:1‘

Font |1| |£|
Font | Character Spacding H Teut Effects l
Latin text font: Font style: Size:
|T|mes Mew Roman v| Regular 12
reauar P MECEE
Italic _J 11 _J
Bold Ll 12 |
Complex scripts
Font: Font style: Size:
poc ucher] || [reguiar ¥ 2 ~
All text
Font color: Underling style: Underline color:
| Automatic Iv}| | {naone) Iv;| Automatic
Effects
[ strikethrough [ shadow [] Small caps
[ Double strikethrough [ outline [ all caps
[ superscript []Emboss [ Hidden
[ subscript [ Engrave
Preview
Sample zgal
This s & TrueType font. This font will be wsed on both printer and saeen,

Default... i OK i [_ Cancel ]

~ oA\
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¢.q é"('ﬂ"’dﬂ%@"ﬁ5'&155\14‘1'@"33"3’75"35'5‘(&,

2N
W, A

Styles and Formatting qﬁ'\ﬂ/ﬁiﬂfa\rfﬂ: New Style...

5

Formatting of selected text
‘ Normal ‘

Pick forma to a)

Clear Formatting _
Heading 1 1
Heading 2 1
Heading 3 1
Normal 11|
Show: | Available formatting l‘dl
A v v
AN'A 2 q ‘

b

New Style [X|
Properties
Style type: Paragraph 1!]
Style based on: 11 Normal L\g
Style for following paragraph: I 11 Dzongkha &I
Formatting
|T|mes New Roman L_]| |12 L_]| | B I m
=| = E 1= 4= | = =

= £ 3E
= o

= = =

smpn-:s;npar uSaqleT x:Sx:pi:T nwrnwrn
Seengle Texs Seangle Texs Seangle Texs Seangle Texs Seangle Texs Seangle Text
Seengle Tex: Seengle Tex: Seengle Texs Seangle Tex: Seangle Texs Seangle Temt
Saagle TexSaape Te nsmp:er:

Add to template [] Automatically update
o

NewStyle SEETHHGT Addto template FERFHGRGRIREFINIIF

apefer AR TGN F G IR

Name:
Style type:
Style based on:

Dzongkha
Paragraph
Normal

Style for following paragraph: Dzongkha
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ER‘N‘

EC L |

RN Format B Font... TRNRGRIFRN| Font I35 XgHaaaliq=a
Latin text font §X° Complex Scripts 5’4}"@' DDC Uchen ‘TI’J]'“]%“W (WRg
ERmy G RN ag 3)) JRNAgANgRH| JUs ok AH|
Modify Style 3533 o a= AN FRNY §& Add to template IZXFHA
AR SRFFINIRRGI A Ok R

FRmR Qg Q) Iy IR A gaN
¢z K TRITITTA [
Emn&‘&q‘qaqmi‘i‘@ q*s?q“fﬁﬁ'm*s"%@!q‘ “{q’mé&m’i‘i&ﬁ:’qﬁﬁ@' %q'&m]'

(2N AN ~N [2N NN AN AN\~

Y NAFIITTY A AFAITIGING| IFV|FRYRRUG RFASNA
~ ~ ~ ~ e

RAFUNKY gz:'ma'vq'ﬂ'ngn]wﬁn}n'gq:mn]mq'aan'n@n'aréﬁ' ERRAUAY

ngm’i\l'xﬁ' mq"iq'qaw%qt:w:n@:'&q‘

a

W 4 A

Styles and Formatting qﬁ'\ﬁ/ﬁiﬁ&'ﬁq New Style... G\"q'ﬁaﬂ

(2N

W g A

New Style S5XFHAER Add to template JXAAFN FIGRAF AN NUE

ARG g

Name: Dzongkha
Style type: Character
Style based on: Default paragraph font

~ oA\

Ezz'm'tg%"q f’;&'@qmnngaw'ﬁ:’?a«%qm&%’q‘
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Formatting of selected text

New Style
Properties
Name: IDDC Uchen I
Style type: Character Lﬁ]

Style based on: a Default Paragraph Font ﬂ

Style for following paragraph:
Formatting

Normal
[selectall | [Newstyl... |
Pick formatting to a
Clear Formatting =
Dzongkha 1
Heading 1 1
Heading 2 1
Heading 3 1
Normal 11|
Rar=r 4 x|

3
I zal

I
(]
1]
]
|
|

Default Paragraph Font +

Add to template
Format ~ [ ok

(] Automatically update
][ Cancel ]

Font...
Paragraph...

Border...

AN Format B Font... TRNRGRIFRY| Font 25X Hag=l=d

Latin text font §X° Complex Scripts Eﬂ]% DDC Uchen a“]”]%’ﬂ"" (W
q ESRARRINAFS) THAGRTT| 3FSY Font style S
Size ﬁmk\l'ﬂg’larqqq'é'q:q'%'m:'&'ngqmﬂx'g’:&'ﬁnqnﬁiﬂ ﬁmf\\l’ Font 5=
NewSiyle SFERFFET Ok Ry wagerdy EAIEERET

*g'r:'m'?ﬁ:'q?dmgq%qu‘



L!j Font I Character Spacing " Text Effects l
7= Latin text font: Font style: Size:
~ [ooc uchen ™ [ [
Regular 2 K] A
Italic = |9 =
Bold ¥ |10 ]
Complex scripts
Font: Font style: Size:
[ooc uchen| ™ [ B ~
iies Al text
Font color: Underline style: Underline color:
. | | o | ¥
|| Automatically update Effects
[ oK ] [ Cancel ] [®] strikethrough [®] shadow [®] Small caps
= [®] Double strikethrough [®] outline [®] All caps
[®] Superscript [®] Emboss [®] Hidden
[®] subscript [®] Engrave
Preview
A Sample Zisal
Default... I OK I [ Cancel J

%ﬁ‘rﬁqﬂﬂ'ﬁ' &ﬂ'ﬂaﬂ“@“‘éq\’ﬁﬁ"‘]’“’i"' Wangdi 29 3~ Jomolhari ”]%N
RIL‘I]'&N'E'ﬁR‘E‘[‘%RWR’Q%‘SR‘BS’QS‘H%"iﬂ"mﬂﬂ"‘ RN Word 3= Erma
QoA a] maxcEg g R ERmR A qgan d Firandgus sFLTy
RFURS uaAgagr iy Rl qgau ey aqdgaeNgd
NERRH|  AqugNay ERmRAnagEs xsfaad AR QamgamdgL
R S R L L E L

~ oA\

MRS YRR ngnw FRARR W\ gﬂ X" gq‘
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E:'ml

v Pl v Av\/ v~ qY -
’\\\E’\ RAR{Y Microsoft Word 2007

gx'gq’aqz\'ar\m

a
7 AFT

7 ﬁﬂiﬂq; ’“‘i“}'ﬂ’*’ﬁ'ﬁ“ﬁ'&' (administrative privileges) Eﬂ'ﬂ%ﬂ!’
ARG

3 E’i’m'qu'ﬁq‘aanngqné’%aﬁq@ ;}-amm;ﬁﬁﬁﬂ.qa. \ﬂfﬁ'éﬁ'
gRacduy FuRaaiss Exmwandgaswsgraisy @5
’\'a?ﬁqitﬂqg qq'qgﬂk‘l'ﬂq’\‘l"u&' (Input Method) alﬂ]’ﬂ% &
(Fonts) &5 RFRRWT (Complex Seript) FIFIN5H))

3 ;‘,i‘ﬂiﬂ'[qﬁ Microsoft Office 2007 A~ ﬁﬂ'&lgqﬁ?ﬁk\l'&?ﬁ§'q§n}w

59
C\ v v v v
2 Microsoft Office ﬁ’\‘,}ﬁwﬂ 3N %15\4\1 @7\
a

2N
ANA" 4 Rl‘
Start » Programs » Microsoft Office ®» Microsoft Office Tools ®» Microsoft
Office 2007 Language Settings ﬁﬁ'q%m'ﬁﬁﬂ

ExmifixaRaryg Ea|



Q Set Program Access and Defaults
ﬁa Windows Catalog
“ Windows Update

@ New Office Document

@ Accessories
(@ Adobe Design Premium CS3  »

12 Pores

Y
'ia Documents

Settings

fil Microsoft Office Tools

(= Microsoft Office Access 2007

(] Microsoft Office Excel 2007

(@ Microsoft Office Groove 2007
@} Microsoft Office OneNote 2007
[& Microsoft Office Outiook 2007
(@ Microsoft Office PowerPaint 2007
[E) Microsoft Office Publisher 2007
@ Microsoft Office InfoPath 2007
i, Microsoft Office Word 2007
Microsoft Office Word 2003

ER‘N‘

G Digital Certificate for VBA Projects
Microsoft Clip Organizer

A Microsoft Office 2007 Language Settings
w Microsoft Office Access Snapshot Viewer
% Microsoft Office Application Recovery
Microsoft Office Diagnostics

ﬂ Microsoft Office Document Imaging

@ Microsoft Office Document Scanning

@ Microsoft Office Picture Manager

PO serch
9
Q

Help and Support

Run...

Log Off Chris...

Windows XP Professional

Turn Off Computer...

[N
W g A

Microsoft Office Language Settings 2007 qﬁ'ﬁﬁ'}{,&ﬁ‘? Available editing

languages h’u}'ﬁ'ﬁq:mw Tibetan (PRC) a%nﬁ&'qga:lﬁ'ﬁiﬂ R Add

“\“‘:’ﬁaﬂ \@ﬁal\ln"ﬁalngqaaa%ﬁ&m]q% Enabled editing languages Eﬁ’*

&;R=] z\imm' OK G\\m'ﬁﬁﬂ

A Microsoft Office Language Settings 2007

Editing Languages | About Language Settings ]

Set your editing language preferences for all Microsoft Office programs.
Available editing languages

Syriac -
Taijk

Tamazight (Latin, Algeria)

Tamil

Tatar |
Telugu E
Thai =

been®ERO e

Remove

Enabled editing languages

‘Endlish {U.K.)

Primary editing language

Set your default editing language. This chaice defines the
editing options in your Microsoft Office programs.

|English (UKD

=

~

[ 0K ][ Cancel ]

g Rty
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A Microsoft Office Language Settings 2007

Editing Languages | About Language Settings

Set your editing language preferences for all Microsoft Office programs.
Awailable editing languages Enabled editing languages

Sanskrit QJ Enilish iHKi

Serbian (Cyrilic, Bosnia and Herzegovina)

Serbian (Cyrillic, Serbia) A

Serbian (Latin, Bosnia and Herzegovina)

Serbian (Latin, Serbia) Remove
Sesotho sa Leboa =
Setswana 5
Sindhi {Arabic) ]

& Languages labeled with limited support require additional support. For more information, press F1.

Primary editing language
Set your default editing language. This choice defines the |English U.K)
editing options in your Microsoft Office programs.

™|

[ OK J[ Cancel J

Tibetan TN RIRIFFIRRY Word 2007 §< EAMAAIINNE TRARGRIYSS
g’&rﬁuw%ﬁ' Q'@'ﬁa'warngﬁ:' E:m&'mw’@q«’a%’ﬂ%ﬂ'anﬁwm&v':rgq'a“vq’

\/ 1“1 A' v v 1\ 'v v \‘/ v
3 ERAATRPUISANESNN NN GK 3L
FRNTH AN
BeRqlalg sxsdn¥fnfse sl eduRans B
ma'ql:'qqqn%q' &'ﬂn?qa’éq'ﬁ«'ﬁ'&'ﬂ'ﬁ:‘ P HRE ISy NEXNNF AT
85 Word 2007 §< ERMAAA marFsEadmaary qgargamas
3Ry s Rewgandzassd
EE I |
Word JIRNAFRENYTRNR Window JESFANYRRY] Jruar Hayay

gﬁ&,ﬁ“a Word Options G\Vq'ﬁaﬂ
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@ﬂ~dﬂb=

Word Options J

E Save As

U Close

D n Recent Documents Popular [ Prompt before saving Normal template ©
ew
| 1 Office 2007 Unicode Manual.dooc Display £ Abways create backup copy
~ )
@ Open ‘ Proofing Allow background saves
Save
H Save idelity ) Document2

[ save smart tags as XML properties in Web pages
[ save form data as delimited text file

Add-Ins Embed linguistic data

[ Embed smart tags

Customize

Trust Center
General

Resources

[ copy remotely stored files onto your computer, and update the remote file when saving

|

]

1 [X et word

Word Options

O Provide feedback with sound

[@ Provide feedback with animation

O Confirm file format conyersion on open
[@ Update automatic links at open

[ Allow opening a document in Draft view
[ Allow background open of web pages
V] Enable background repagination

[ Show add-in user interface errors

Mailing agdress:

(LEite Locations... ] [ web Options... ] [ Serice Options... ]

Lay out this document as if created in: | Custom

@ Layout Options

[F]

om

|

Popular
Display
Proofing
Save

Customize

Add-Ins

Trust Center

Resources

T _ I

Split apart page break and paragraph mark
Substitute fonts based on font size

Suppress extra line spacing at bottom of page
Suppress extra line spacing at top of page

Suppress extra line spacing the way WordPerfect 5.x does
Suppress Space Before after a hard page or column break
Swap left and right borders on odd facing pages

Treat\" as ™ in mail merge data sources

Truncate font height

Underline tab character in numbered lists

Use cached paragraph information for column balancing
Use larger small caps the way Word 5.x for the Macintosh does
Use line-breaking rules

Use Normal style for bulleted or numbered lists

Use printer metrics to lay out document

Use Word 2002 table style rules

Use Word 2003 hanging-punctuation rules

Use Word 2003 indent rules for text next to wrapped objects
Use Word 2003 kerning pair rules

Use Word 2003 table autofit rules

Use Word 6.x/95 border rules

Use Word 97 line-breaking rules for Asian text

OO00O00OO00OO00OOROOOCOO0OO0O0O0OO0O00O0O

Wrap lines the way Word 6.0 does
[[] Wrap trailing spaces to next line

E3]

Suppress extra line spacing at top of page the way Word 5.x for the Macintosh does

~
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5
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N
N
M2
5
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3
2
2
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(2N

AW g A

Word Options SERGHAER Advanced TRNAGRRTY 5 XFHRANEA
QREXG Compatibility options for: A NAMNEIAFR MRarRgREFE All
New Documents q%ﬂﬁ&"m’@q'ﬁaﬂ ‘\ﬂ"’*’"‘" ‘\ia&%ﬂ%ﬁﬁ”a Layout Options
“- > v '\/ v Av v v v\ v e

TARREREARR (+) SAGINTHNIRY

AN qﬁ%ﬁ?ﬁ“é“&ﬂ@“é‘”; Use line breaking rules Q%'Qgﬂd'ﬁj §3

TRl AggRgs g Juse ox A
N AT AT A
e ERRARTRMRRT 2R

ErmR e Sy Qe a a8 §ay <

&7 RSFARHTHTIRIVHTVA

(2N

R, x|

Microsoft Word 2007 q%'qi""qén‘m‘ %a'ﬂﬂ"ll’\\l"d%'ﬁﬁ'ﬂa' Styles aaﬂ]‘g
Normal T quaZqu R Modify... JRARFIRH|

(2N

Raw 4 |

Modify Style q"ﬁ"\ﬁ’ﬁiﬁ%"ﬁ‘? New documents based on this template E’H’ﬁ‘?
maiﬁ(&v@qﬁwqaq5"}"““"]”"3% ‘\i"’*]"‘" Format » Font... ’lﬁa\lrﬂ@qaﬁﬂ
(2N

R 4 |

Font SEXFHAET Complex Seripts Y DDC Uchen (=5 Emyd

TFRTTRINIARSY) THITGIY Font sole: W Regular JIEFS
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Size: R 12 YUY OK KR
Re BN Modify Style IFXAHIASFR AW ARTGIFHE New
documents based on this template ’3\] 'ﬂ}{’;’t‘ﬂ%’l}l’ﬁ'ﬂaé’l&'@(ﬁfiﬂﬁqgl!"N":VT‘OJ '

j oK A=

|| AaBbCcI | AaBbCcI AaBbCel AaBb( AaBbccl

| Properties
| mal Spaci.. Headings | Ttle | Subtitle
Name: [Normal |
— Styletype:  |Paragry ph
Sty based on: (oste) >
Styie for folowing paragraph: | ¥ Normal ™)
ILJM\ B Z U|[ aomx Slen ¥

, +CS, 12pt, Left, Line spacing: Multpe 1,151, "
i pw/Orphan control, Style: Quick Style:

ame... sample
mbering... ‘Thisis a TrueType font. This font wil be used on both prnter and screen.
nnnnn o by © New documents based on this template

CrmeJ [ J o]

ﬁ'ﬁ’*’%ﬁ%’ E‘:maaﬂﬂﬂﬂ"“ﬁﬂ Heading 1, Heading 2, and Heading

3 n*ﬁ'n\fﬁﬁé'qﬁngq‘ q%’@é;’iniﬁ'ﬁ' Modify Style qg'ﬁ'ﬁ'ﬁa'q: New
documents based on this template ] TRRAR YN FRERA FAN MU FHRE
B ok RwRF| ARG TqF RS (Normal.doto)
ARV AEE AN AN FUNLIP R FANIL TG I FRAZNAT D
mn]'oiq'qaqn@q‘

~ oA\
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AN Y SVl N TN
c 2 ERRUATER A5 A EEUSFURSE] SUERERES

(2N

Wy A

Styles SEAFHNMIFRXFY Word 35 Ctrl+Alt+Shift+S FHINIIET
SR

(2N

AHA" 7 ’sl‘

Create New Style from Formatting qﬁ%ﬁ?ﬂ“ﬁ‘(% Styles ﬁﬂﬁqéﬂ]«@ ’?'[
QI EEHFRR New Styles N5

(2N

AN 4 ll‘

Create New Styles from Formatting qﬁ'{ﬁ'ﬁ“'ﬁ‘;m”ﬁﬁ“a' ‘:’F\\ﬁfﬁjﬂ(a" CRis)
Styles E\]a‘: Dzongkha nﬁ&'q%'qqiﬁﬁﬂ %"’4’\‘1' Style type “‘\]ﬁ‘:"\i Para-
graph nﬁ&rqg’qqitﬁﬂ %"’*W' Styles based on ™" Normal q%‘uﬁ&r
qg"qqziﬁ' New documents based on this template E]'”]\ﬂf‘(ma'é{’”é,’\'ﬁ‘? q%ﬁ
SIS 3% Format b Font TR AERS |

(2N

ANH Rl‘

Font q;‘i?ﬁfﬂa}q: Complex Scripts 4= Latin text 4'@4‘1'35';'%' DDC Uchen

THHRGSTY oK A
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Clear All

Normal

No Spacing
Heading 1
Heading 2

Title

Subtitle

Subtle Emphasis
Emphasis
Intense Emphasis
Strong

Quote

Intense Quote
Subtle Reference

o 38 o 0o 0o o BI3EIIE -

Show Preview
Disable Linked Styles

Options...

New Style

~
ER'R

Create New Style from Formatting =)

Properties
Name: [pzongkha |
Style type: [Paragraph |;|
Style based on: [ ¥ Normal =
Style for following paragraph: | ¥ Dzongkha =]
Formatting

T 0 [ o o
B==8|== =11« =«

Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text
Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text
Sample Text Sample Text Sample Text Sample Text Sample Text

Style: Quick Style, Based on: Normal

[¥] Add to Quick Style list Automatically update
(© Only in this document @) New documents based on this template

o] o] o

Properties
Name: [pzongkha

Style type: |Paragraph
Style based on: | 9 Normal

Create New Style from Formatting m
|
]
=]

Style for following paragraph: | ¥ Dzongkha

Formatting
(oo Rl e £ o[ mwmstc [l [o]
E= =8 |== =1 2|*® &

‘Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text
‘Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text
‘Sample Text Sample Text Sample Text Sample Text Sample Text

Font. N
Baragrapn:
Tabs...
Border..
Language...
Frame...

|Automatically update
INew documents based on this template

o) o]

Numbering...
Shortcut key...

~ oA\

‘g%’q f A QJ,KTIN '51§4"N "HRN 'ﬁ’(’s\ial gﬂ" AN %, q‘
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—— Font

Font | Character Spacing |
Latin text

Font: Font style: Size:
Stylels [oC Uchen
Style Regular .| |8
Talic 9
ol Bold v |10 =

Format{l( | Complex scripts
DG Font: Font style: Size:

[poC Uchen =
= All text
Font color: Underline style: Underline color:
No Color . . No Color :

)| | Effects
) Strikethrough Shadow Small caps
U Double strikethrough Outline All caps

S Emboss

Subscript Engrave
ﬁ Preview i3
Defal)
. Sample ___—— ziss —
[¥] add
© onl

= '] Default...

‘25\1"4' « Rl‘

Create New Style from Formatting ‘q“\ﬁﬁ,ﬁiﬁ,&'ﬁ:‘m‘" Format » Language
FRAgEH] 39 Language J5GHNAY Drongkha T5NAARSH
iﬁnmwngq Tibetan (PRC) nﬁﬁl‘@g’dﬁﬁﬁ' OK &m'zﬁ‘ ﬁmw&’q'
Create New Style from Formatting ‘q“\ﬁﬁ,ﬁiﬁ,&'ﬁ‘? OK G\‘Iq'ﬁaﬂ ?'T‘:"’]N"J'é'
MRNRGRIFFTAFH U Word 2007 ' Styles Y Dzongkha S

Apeasyaig)

*g'r:'m'?ﬁ:'qﬁmgq'&fq«‘
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Create New Style from Formatting

Properties
Name: lDzongkha ‘
Style type: ‘Paragmph
Style based on: [ ¥ Normal
Style for following paragraph: | T Dzongkha Language m
Femamng Mark selected text as:
Thai (Thailand) x

¥
bt

A
¥

[%]Ez

Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text
Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text
Sample Text Sample Text Sample Text Sample Text Sample Text

Font...
Paragraph...

Tibetan (PRC)

Tigrigna (Eritrea)

Tigrigna (Ethiopia)

Tsonga

Turkish (Turkey)

Turkmen (Turkmenistan) El
Ukrainian (Ukraine)

The speller and other proofing tools automatically use dictionaries
of the selected language, if available.

Do not check spelling or grammar
[ Detect language automatically

Tabs...

Border...
Language.. |
Frame... &
Numbering...

Shortcut key...

then, 12 pt, Style: Quick Style, Based on: Normal

Automatically update
New documents based on this template

Default...

—oK -

o Com ]

(_Fomat ~ ]

AaBhCel || AaBbCcl AaBbCcl AaBbCcl AaBb( AaBbCcl A4aBbCcl AaBbCcl
Dzongkha fNormal T No Spaci.. Heading5 Title Subtitle Subtle Em...  Emphasis
Styles

oq ERMRATIIUNTRyY AT AR G|

(2N

RSy A

Styles SEXFHNMIFAXFY Word §5 Ctrl+Alt+Shift+s FFINIIE
AT

(2N

S g A

Create New Style from Formatting q"\"ﬁ/ﬁiﬁﬂ&' méaa\ﬁ/ﬁ% Styles qﬁ'\ﬁ’ﬁ'
PrIqEEET FEGRIRER New Styles S5 FINY AT
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E‘Tm[

2N
AW 5 A

Create New Style from Formatting Qﬁ'ﬁﬁ'ﬁ“ﬁ‘:@ aﬂﬂ%ﬂmangﬁﬂa
R=Q] DDC Uchen FIGINSH| Styletype HF5Y Character TJFARG
qqiﬂaﬂ am’“' Style based on E\-‘\ﬁ'qo\g’ Default Paragraph Font q%‘ﬂ'ﬁ&l'

qg'qqiziiﬂ New documents based on this template ﬂ"’%ﬁ'ﬁ“}”"”wmaﬁa'

AN Format » Font ﬂﬁ&‘?gqﬁﬁﬁiﬂ

Create New Style from Formatting @

Properties
Name: |DDC Uchen |
Style type: |Character E
Style based on: I @ Default Paragraph Font Izl
Style for following paragraph: | B

Formatting

| B I U | Automatic . (all scripts) .

==l
== = e

= | £

»e

Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample
Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text
Sample Text Sample Text Sample Text Sample Text Sample Text Sample Text Sample
Text Sample Text

Font: (Default) DDC Uchen, Complex Script Font: DDC Uchen, Style: Quick Style, Priority: 2, Based on:
Default Paragraph Font

[¥] Add to Quick Style list
© only in this document (@) New documents based on this template

o) o

2N
WA o H|

Font qﬁ%ﬁjﬁ&ﬁRﬁﬁa Complex Scripts QX" Latin text aﬂ% DDC Uchen

“ v v v v, v ad \v v v . Av ag g/ C\v\f’ v v “v
WA NIANARNRAGRINAT| AN Font style = Size ITARRIHHERA

fgfﬁm'g'nqn]'(‘a\ﬁalmw OK G\\m'ﬁiﬂ

*g'r:'m'?ﬁ:'qﬁmgq'&fq«‘




ER‘N‘

RN o x|

Create New Style from Formatting S2AFHN AN Format B Language

FRRENRN| AN Language TNEXFHXFUN Tibetan (PRC) ARARG

qqﬁ"\ﬂ' OK “\‘Wﬁaﬂ ‘\im’\“' Create New Style from Formatting q"\%ﬁg&]

FRURANANY OK FRIITRERAN| Word 2007 J' Styles 5 DDC
Uchen @'q‘s":fﬁﬁ'q% maver Mg /R ER]

v AN A A A~
xS E’;mqu\m',qéql\fﬂﬂq@ q@ UJQ"'&SQ'QH'Q’T,S'
RETH IR
?ﬁm}«m’am\lmmmn]'ﬂ?q'aan'ﬁn]'mw' Zg’::'ma'fﬁn]'n]ganqq' Jomolhari 5%
Wangdi 29 IXER A NN IF IR NN ABZNH| Word 2007 T Styles
gRey f?uq'ﬂgﬂk\l'ﬁ'ﬂé"ﬂﬁﬁ'ﬂ«;ﬂ'ﬁ'ﬂ%«' T g R RS
Word MM AFRIINAFRNY FRIARRAARRRARUTG ARG ws
5 q@x‘n%«amﬁ%&'ﬁ@ &q‘qgﬂm'né‘qﬁﬁ'qun'q“s"%'émn]ﬁq'aan‘ R
NN AEURHAHIN Word W AFRIINARAe ExmAQayqgaarasy

tTm]'n]gth'n]qq'q:'qgf'n%ﬁv'aniﬁ'nw:'%r?]' ﬁ'qm:mmw'agnq'nm’ﬁ‘

~ oA\

Ezz'm'tg%"q f’;&'@qmnngaw'ﬁ:’?a«%qm&%’q‘
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E:'m]

A a &
6\\ ERRRIA3 Y OpenOffice X&Y’ﬁﬂ'
AR FAN]

9 "i@ﬂ

7

3

\

(2 ~~ &\

AL qiq]'a:;u"ﬁq;.a (administrative privileges) JSF§HN
'qém'ﬁ?q’u'mn]'%‘

NS

n2) R3

\

@ﬁ*3§ﬂ3ﬂ§‘< E‘;m'?{}“'[wg’:"@q'QQ’;"‘IE'%&VW%' ETR'@'Q;Tﬁ'
na'ﬁ'éq M AR ma'nﬁﬁ'@mn@qasnﬁﬁ‘ (ﬁq‘?ﬂﬁ&ngq:
ERmAQagapsr FRAGANEINAS (Input method) J< RENE
f?rﬂ' (Complex Scripts) @'&qu«ﬁ&'qﬁﬁ%&'ﬂnmmamngﬁﬁﬂ)
éﬁ'&&'&]nﬂﬁ%ﬁ:’q Software Qq’t}quaﬁﬁn& ﬂN"&'Q§ﬂ"N'&IﬂI'
FRUN' OpenOffiice q%'ngn]w'ﬁ?ﬁwﬁc WRE YR AU RET
& <http://download.openoffice.org/> NNRSNKT OpenOffice
3 AFHGINFH| Java Runtime Environment (JRE) F5UF=A

British English §§'2&'ﬂ%‘ﬂ]ﬁ&'ﬂ%‘d§ﬁ'ﬁiﬂ

ExmifixaRaryg Ea|



ER‘N‘

A aaa~,
2 ERRAGRAANANRYA3 Y openoffice
a [N
REFA] AR RN
39 Complex Text AR ERM AR AFRINFANNIN
ER’N,
a
AN 4 RI‘
OpenOffice q%’@’ﬁ';a'?énr?gn]q:q@qngaqamw' mé"g OpenOffice
Writer (Text editor/Word processor) q%‘qﬁq§qm'ﬁiﬂ
(2N
Al Rl‘
?f{“]"?a"ﬁ’ﬂ’i'ﬁﬂ' QNN Tools B Options P Language settings » Languag-
es TRHNGANTST|
(Sq'f\gf: Macintosh ﬁ"]s’ﬂa\] OpenOffice ﬁ‘:"?qﬁ"’@ﬁ' Preferences » Options »
Language Settings » Languages ’Jﬁal'qg'f«’qﬁ'ﬁaﬁ)
(2N
AW 4 A
Language Settings ‘“ﬁ"ﬁ(ﬁ'\ﬁ{ﬂa\'ﬁ" “Enhanced Language Support” E"]%a‘fﬁ
N3 Enable complex text layout (CTL) ”“]'”]\ﬁfgm’imﬁ“aiﬁw@?ﬁq q%ﬁ';“ﬁ"
RMAURH| OpenOffice FRERMANM NI GUqAFRITEGAXTY Complex

N S
Text Layout R5MA|'®|

Ermy %ﬁ YT IZANERARR: W\ gﬂ GIEN gq‘
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E:'ml

2N
A K|

Language Settings qﬁ'{ﬁé{,&ﬁ‘? Locale TRN'RYEX Dzongkha TRN'™
@:I'L'\Eﬂ qﬁ&%q'g' NRIRNRE BNTRNE &:’&qm&@qk\l'gx@'ﬁ?ﬁ'u%q

Locale SRNRYFS English (UK) TR RGRIFANA A RIS

Options - Language Settings - Languages

& OpenOffice.org
User Data
General
Memory
View
Print
Paths
Colors
Fonts
Security
Appearance
Accessibility
Java
Online Update
Improvement Program

Load/Save

e Lanéuaie Settings

Writing Aids

Complex Text Layout
OpenOffice.org Writer
& OpenOffice.org Writer/Web
OpenOffice.org Base
& Charts
Internet

(2N
A o A

X

Language of

User interface [Default Bl

Locale setting [English (UK) o

Decimal separator key [ Same as locale setting ( . )

Default currency [BTN Nu Dzongkha El
Default languages for documents

Western [‘5 English (UK) gjl

Asian \ [None] b |

e [ (Dzongkna) ]

O For the current document only

Enhanced language support

O Enabled for Asian languages
agled for complex text layout (CTL)

i OK Cancel l l Helo I I Back I

~ (2N ~
Default Languages for Documents f\iﬂ'@;wﬁﬁ@ Western 48Q" English

(UK) TRXMEIFRS CTL 3FY Drongkha TRXRERIFY OK R<FH|

2.2 Complex Text Options ﬁ@qﬁlﬁﬁ!

2N
A, A

Tools » Options » Language Settings » Complex Text Layout N|RN'Rg

ARRH|

Erz'm'?ﬁf;'qﬁmgq'%qw‘



ER‘N‘

(2N

EC P

Tools — Options — Language Settings — Complex Text Layout aaﬂ%ﬁﬁ“a
General Options: Numerals < System ﬂﬁﬂ'ﬂg‘qqiﬁﬁﬂ %"”N' OK &=
T BHNEIY Locale JTNEST Drongkha TINRGRF 3y
Ezzma'&m]'aql:' w:g:«@%qwé' x:'f:l(?ﬁ'@wngq&@qﬁ’q (ﬁa@‘q%qm'
T§=P

55’%’: Context nﬁar'ag'anﬁ'n'gq' WRRNFS BN RN %’m«’qqq@” 5@’5’%’5’

a\léaw'qz:mn]w?q'asn'ﬂ&'ﬂﬁ'ﬁﬂ'ﬁ:ﬂ@mﬁ' %Rﬂ%ﬁ@«'nngéqﬁ’:] Arabic 55
AGRAFTEY WRIANE ERMERAFGNT Q'ua'@qu'qz:' qgayw'éq'&’:',

Options - Language Settings - Complex Text Layout [X‘

[ OpenOffice.org -
® Load/Save Sequence checking
B—tanguage Settings [[J use seguence checking

Languages -

Writing Aids v| Restricted

i;aarndggont € [v] Type and replace
@ OpenOffice.org Writer Cursor control
#  OpenOffice.org Writer/Web )
Bl OpenOffice.org Base Movement ® Logical O visual
# Charts
E Internet

General options
Nmerds TE

s, v Av\( vA vA v v“vA v plag
34 RNRRRGHITNTIRIVIFTITAI
a
ANA 4 RI‘
ﬁﬂiﬂﬁ"ﬁi’ﬂq‘? Tools » Options » OpenOffice.org Writer » Basic
Fonts(CTL) nﬁa\rq%'qqi'ﬁﬁﬂ

~ oA\

MRS YRR Q§4“N FRARR W& gﬂ X" gq‘

~ (2N
ERmyy
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E:'ml

A v v

EC P

CTL 33y YgHaRamamNa] DDC Uchen 55 Jomolhari WS& W
fiFgraggeR Exmalqagaeg Jafmeegy ok @5

Options - OpenOffice.org Writer - Basic Fonts (CTL)

® OpenOffice.org B
& Load/Save Basic fonts (CTL)

@ Language Settings Font Size
B OpenOffice.org Writer
bt Default

View
Formatting Aids Heading IJomohan ™
Grid

Basic Fonts (Asian)

Caption [ooc uchen ¥ [

| v
| ]
Basic Fonts (Western) List [ooc uchen ¥ [+ ¥
| ]
| v

Mail Merge E-mail
@ OpenOffice.org Writer/Web
[ OpenOffice.org Base
& Charts
& Internet

Lo J[ cancet J[ nep J[ Bk ]

58T OpenOffice Writer §< FFXIHaanr ExmasR=Aq sy lay<E:
~ N NN N ~_Aaa PN
xRy ERRARORAWAGATAGA| HRO<an qaaagaaqagay
CTL 55 Western A8 QaNaanamagaag =uqadsamdgagar
~e

V A/ AV Vv VA v V’ v v
g¢  ERRIAHRHAINA crgzq« S
(2N
W 4 A
OpenOffice Writer mé§ Tools » Extension Manger » Add... ﬁ‘;"?%‘“'
ANl

*g'rz'm'?ﬁf;'qﬁmgq'&qu‘
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~ Extension Manager Q@@

E Add Extension(s)
Look in: l (@} Desktop v | Q @ & Ev &H
. Name Size| Type
DMy Documents System Folder cte &
My Recent g My Computer System Folder B
Documents | | &3 My Network Places System Folder
— &8 My Computer 1KB Shortcut ety
@ [l 00DzongkhaFormater.zip 11 KB Compressed (zippe..
Desktop
K] ! \ ]
My Documents | gie name: |OODzongkhaFom|ater.zip > | [ Open ]
Files of type: |Enens|on v | [ Cancel ]
I 15 l I Check for Updates... I [ Close

2N

Revar 4 x|

%"”N' Dzongkha Tools for Unicode\OpenOffice am]’:gﬂﬁ‘iﬁ 0OODzongkha-

Formater.zip ’?]EQ]Q Open “\‘Wﬂ?ﬁ[

ﬁﬂ]'in]'ﬁ:’ER‘fﬂ&'fﬂ'ﬁRﬁﬂﬂﬁﬁﬂ% ’@’ﬁ'&'@:&'n]%n]mn]'fiq'qznn@n%ﬁ: ws'

& Eﬂvgﬂvq%q:avﬂqw@w: m’“ﬁ&%q’:ﬁﬁqqﬁ’ A ARG ]

XA qRAAGRAEFINARRYY ABYARNAFIRT| ExmARFRF 5 RR

qgn]f\\réx'aqamk\r Close s\\m'ﬁ?ﬁ‘ %’mm’ OpenOffice &'ﬂ'a?ﬁngqﬂ'i?ﬂ
AN S VoG SRS 2\ SR 2 Sl 2 G ) SR

g ERARWAS G IRGH IN A RS HA RN

OpenOffice ARNFNFANATE ExmABa sy PR gxy <@g Dar

ﬁfgﬁ'ngqﬁq

~ oA\

Ezz'rmg%'fq f’;&'@qmngqm'ﬂ:«'ﬁ:’i&%ﬂ'ﬂ&%’ﬂ
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EERI x|
SR éﬁ'ﬁ“'ﬁgﬂ'ﬁﬂ'ﬁ?ﬁ"‘& @*‘“5‘? e aﬂ'@“'ﬁ‘@’/ﬁ"’& E‘Tma'gﬂ]'
FRYERagaT ]

E Untitled 1 - OpenOffice.org Writer

dle Edit View Insert Format Table [ERRRY Dzongkha Window Help
2-EH> BE&R %Y sdigadconmar. 7 | @E-» HOEE 92 O,
Language » [ [ e
T v Ulsjzz=[@% sreea-v-a-|
g B - - P TS5 6. 7 - 8-+:9 10 1, 12-; 13- .14 -1

Line Numbering...
Footnotes/Endnotes...

Gallery

Media Player

Bibliography Database

Mail Merge Wizard...

Ctrl++ Sort criteria

3
Calculate

KA 2

Al Update » Column  Key type Order Ok

qaygq  Mecros » Key 1 Character set || © Ascending

DHG  cuenson vonager..

O Descending

XML Filter Settings... < 1
Q§q AutoCorrect Options... Dlkey2 1 & @ oh :Q
Qustomise.. Descending
BEgE g Dt Ocirs
N O Descending
BRaqgRaaaa
Direction Separator
i 'ﬂg = 1104", o Columns © Tabs
N] qﬁ ﬁﬁ @ Rows O character D
RA N'% TR Language Setting
TN T oo .
S il
EOGEE DY

(2N

AN 2 KI‘

%"’JN' Tools » Sort » Language n“]nﬁalngt: Dzongkha n'ﬁa]'q%'qqa'ﬁ'
I - Y o ~ AL

OK ﬂquiﬂ'" @ﬁ@ ng(R@HRwQé gl:mqﬂmnggiﬁxﬂﬁqqqi

-~
AR

AN _

2.6 WR’E’RN’QEU]N"JQ’WUTEI

9 w:m:«*m;qm'ﬁ?ﬁﬂa' Et;'ma'&ml"éqﬁ&'ng'ﬁ'ﬁiﬂ R aay

’ G AL S AN . , aa, .
&' (Toolbar) EWRNANARNFIUN WRYRAIZANARFAN
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.|

(Numbering) G\W'ﬁ' w:mm'éwmaq’@m'nngéq?ﬁq

2 w:mt:w@fﬁwng«‘ (box) ﬁ'ﬁqw‘%q &’ﬂ'ﬁ'ﬂ%’ RHRG RIS
aqwmm' AF[EN (Toolbar) é‘&’ﬁna‘m"rﬁwq:m«' E'R'ma'alu]'
TR RG YR

y  ERmAAqmEmsRs WRms8YIETS Styles and Formatting
nﬁ"ﬁ’afﬁ&q:ﬁ' List Styles mq‘iq‘q%’%mtz&’%’ngn‘

N &qa&'ﬂiﬁqﬁc a?ﬁ't?m]'n]qqé' w:'mrwngu]«%&“{q@ fﬁq'as
RATRARGRINY FARAJEAEENUN Format B Bullets and

Numbering G\"‘q'ﬁ' w;;mz;mvé'qgnw’énw‘

s Untitled 1 - OpenOffice.org Writer
File Edit View Insert Format Table Tools Dzongkha Window Help

B EH® v BER Y XEh- ¥ D¢ @H-» ACESTQ O,
[@ [Default ~/| [ooc uchen v|[z ¥ B I U [%E == [@i jime e A-
o RN 2 R
u o
: ;. mﬂ'?af'ﬁw;' ® B ot -
| EER
: 3. R q%aﬁ 2 ust2
° List 4
; 5 IYARG IR
Numbering 2

- NESE et

" 3’3‘:33:«?:{?&«' merne?
: .. inl'qﬁ’a\"ﬁum'ﬁg’q'
o NRN NG
: (. AR FHNEN ﬁqr m =

~ oA\

ExmydiipRagmeaguasngsiafmuacds g5



Et:'m]

NN

g0 JUATNRIRN|
aq'aa'qq&'g' (Footer) ﬁn}'a\m'w:gzwngnwn&n‘ q%wz:’@’ﬁ@' OpenOffice
n‘\]'u]qk\r%ﬁ' (Locale) qa‘?&'ﬂ:‘uﬁ&'ag'qmﬁ'&l’ﬁ'n%q' Ea'ma'wamrw'ﬁmq'&lﬁ'
AR AFHR]

§ﬂ'&Q'WR'ﬂRN'Q§ﬂN'ﬂRN‘
g Insert & Footer J<RENNHNARH 53 qqa*g =55
3 AN [nsert B Fields » Page number TR3RRIFA3R]
3 ﬁfq'a\ww':'s]:«'t?m]'uﬁuw@' m“s"l:ﬁﬁﬁ'ﬁR'a\s'@:n]wwqfu’qﬁzgq'@
qqnﬁ'é‘ éﬁ'&&'ﬁ'aﬁﬁ@xﬁ'ngx'qim'qmﬁngq‘

N ﬁq*&nwwm;&@ fﬂ’&'ﬂéﬂfu' cu:'q'%qu\rﬁ'ﬁqw@q 3-|@’ WA
qR& nﬁarqg'anﬁ'aqamm' mq'gaqwm’éﬂwe\\m'ﬁiﬂ %’e\\m'na'

S Y

ﬂm.%. g}’ﬂga\]ﬁﬂ;aﬂﬁqmﬁ %(.ﬂ; Font qﬁa\].ngqﬁ.ﬁ. é"('ﬂla'
QamaN NRRRE DDC Uchen W A|GF S TRA RGRI
5

N YT . - § Cooper Std Black

N 5% @N Qg%ﬂﬂ]ﬂ qsﬁﬁ Copperplate Gothic Bold
Copperplate Gothic Light
Corbel
Cordia New
CordiaUPC

" Courier New

Curlz MT

David

David Transparent

DDC Uchen

DejaVu Sans

DejaVu Sans Condensed

Default Formatting

Size
Style
Alignment
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