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5.2 Examination Day

5.2.1 The Chief of Examination and invigilators shall arrive at the
examination venue one hour before the examination

5.2.2 The Chief of Examination shall ensure that attendance list is
placed at the registration counter

5.2.3 The Chief of Examination shall complete distribution of the
task and responsibilities among the invigilators 45 minutes
before the examination

5.2.4 Test taker shall check the spelling of his/her name,
identification number and registration number, and put
signature on the attendance list
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5.2.5 Test taker shall be seated on their seat 10 minutes before the
examination begins

5.2.6 As mobile phones, pagers, wrist watch, car key, and other
electronic devices are not allowed into the examination hall,
they shall be deposited at the bag-drop

5.2.7 A test taker who brings mobile phone to the examination
hall shall be immediately disqualified and asked to leave the
examination venue

5.2.8 The test taker shall be allowed to bring pencil, pen, eraser
and sharpener. They shall be clearly displayed on the desk.
However, the test taker for speaking test shall be allowed to
carry only identification documents

5.2.9 Test taker shall not bring food or drinks into the examination
venue

5.2.10 Test taker shall bring his/her original identification document
and a copy of the same

5.2.11 Test taker shall place his/her original identification document
on the desk

5.2.12 Test taker must show his/her identification documents to the
examiner

5.2.13 In case if a person other than the registered test taker takes
the exam, the test of such person shall be nullified and dealt
as per the law of the land

5.2.14 Sharing of any stationery shall not be permitted during
examination

5.2.15 Test taker shall write his/her registration number in the
registration number box on the question and answer sheets
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5.2.16 The candidate for speaking test shall be accompanied by an
invigilator from the registration point to the speaking test
room

5.2.17 The Chief of Examination can make necessary announcements
before the commencement of the examination

5.2.18 Test taker shall not be allowed to leave the examination
venue after they have completed entry procedures to the
examination hall. In case of urgency, the test taker shall be
accompanied by an invigilator

5.2.19 If the test taker needs to use washroom during the test, the
test taker shall raise his/her hand to seek attention of the
invigilator

5.2.20 Test taker needs to raise his/her hand if the test taker wants
to ask questions about the examination

5.2.21 Test taker shall not talk to other test takers and maintain
silence in the examination venue

5.2.22 If the test taker is found cheating or copying or disrupting
the examination, then the test taker shall be immediately
sent out from the venue and his/her examination shall be
nullified

5.2.23 The test taker needs to check the headphonebefore the
listening test to see whether the audio is audible or not. If
the test taker has a problem with the audio, then s/he should
inform the invigilator immediately

5.2.24 Test taker shall inform the invigilator immediately if there is
anything wrong with the question paper

5.2.25 Test taker shall stop writing immediately when the invigilator
announces “Time is up, stop writing.” If the test taker fails to
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do so, his/her examination shall be nullified

5.2.26 Test taker shall return all exam questions and answer sheets
to the invigilator at the end of the exam

5.2.27 Test taker shall leave the examination venue immediately
after the examination has ended and s/he has collected his/
her belongings

5.2.28 The examiners shall be made to choose the speaking test
rooms by lucky dip 10 minutes before the exam

———————————
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